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1. Introduction 
 

Dear Exhibitor, 

Welcome to the Exhibitors’ Manual of the 40th European Photovoltaic Solar Energy 
Conference and Exhibition (EU PVSEC 2023) in Lisbon, Portugal. 

Please take your time and read this manual carefully - it contains important 
information that is indispensable for your participation at this event. 

Especially the section ‘Exhibitors’ calendar’ (Chapter 2 and 3) may help you notice 
and remember important due dates. 

This manual provides essential information as well as useful hints for exhibitions. We 
encourage you to use this manual not only for the preparation of your exhibition 
display, but also as a source of reference and information. 

 

We want to make your participation in this event both successful and enjoyable. 
Please do not hesitate to contact us (WIP) if you have any questions: 
pv.exhibition@wip-munich.de. 

 
We are looking forward to welcoming you to Lisbon Congress Centre (CCL). 

 
 

Your EU PVSEC exhibition team is looking forward to a constructive and 

beneficial collaboration at the EU PVSEC. 

  

mailto:pv.exhibition@wip-munich.de
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2. Exhibitors’ Calendar 
 

The Exhibitors’ calendar shows important dates and deadlines concerning your 
participation at the EU PVSEC 2023. Forms and documents must be returned to the 
organizer (WIP) or to the administrator of CCL. 
For any questions concerning services provided by WIP please feel free to 

address us, for any questions concerning the services provided by CCL, please 

get in touch with the CCL directly. Contact details in Chapter 4 ‘Addresses and 

Contacts’ 

 
3. Schedule and Deadlines 
 

Subject, compulsory/optional Date/Deadline Referenc
e 

Conference Registration open May 2023 WIP 

Online Exhibition Ticketing open 
May 2023 WIP 

Deadline for ordering services from CCL 
16. Aug 2023 CCL 

Deadline for changing company contact details, 
company logo and company profile for digital catalogue 
entry. 
Compulsory for all exhibitors 

 
23. Aug 2023 

 
WIP 

Return Exhibitor Pass Registration Form 

Compulsory for all exhibitors 
23. Aug 2023 WIP 

Jobs sent via email until 13 Sep 2023 will be presented 
on-site during the exhibition 
Optional 

 
13. Sep 2023 

 
WIP 

Begin of assembly for exhibitors from 08:00 17. Sep 2023 WIP 

Opening of the Conference at 08:00 18. Sep 2023 WIP 

Opening the of Exhibition at 12:30 18. Sep 2023 WIP 

Closing of the Exhibition at 18:30 21. Sep 2023 WIP 

Begin of Dismantling from 19:00 21. Sep 2023 WIP 

End of Dismantling at 23:30 21. Sep 2023 WIP 

Closing of the Conference at 13:00 22. Sep 2023 WIP 
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4. Addresses and Contacts 

 

WIP Renewable Energies 

WIP is the organizer of the EU PVSEC 2023. For any questions concerning your participation in 

this event please do not hesitate to contact us. 

Address: 

WIP Renewable Energies  

Sylvensteinstr. 2 

81369 Munich Germany 

Exhibition service team: 

Ms. Alexandra Michaelsen  phone: +49 - 89 720 127 64 

e-mail: pv.exhibition@wip-munich.de 

Mr. Denis Schultz   phone: +49 - 89 720 127 38 

e-mail: pv.exhibition@wip-munich.de 

On-site: 

We will be at your service at the EU PVSEC Exhibitor Service Point at the main entrance. 

Lisbon Congress Centre oversees questions concerning their technical regulations for trade 

fairs and exhibitions and for services provided by their exhibition shop. 

Venue: Lisbon Congress Centre 

Praça das Industrias, 1 

1300-307 Lisbon, Portugal 

CCL - Lisbon Congress Centre (lisbonvenues.pt) 

Exhibition services 

Joana Pinto 

Email joana.pinto@ccl.fil.pt  

Email lisboacc@ccl.fil.pt 

Deliveries:  

Please arrange all the deliveries with our logistical partner Cretschmar MesseCargo GmbH. 

Direct deliveries to CCL are not possible. Please find more information in Cretschmar shipping 

manual. 

 

https://ccl.lisbonvenues.pt/en/
mailto:joana.pinto@ccl.fil.pt
mailto:lisboacc@ccl.fil.pt
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5. Important documents  

 

Forms 

Exhibitor Pass Registration Form for exhibitors 

Visa application request 

 

Please note: Build-up passes are not required. 

 

Logistics 

Shipping instructions 

 

Safety 

Specific Rules for Fairs, Exhibitions and other Events 
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6. Access to the Event and Ticketing 

6.1 Opening Hours 
 

The opening hours of the conference and the exhibition do vary: 
 

Opening hours Exhibition Conference 

Monday 18 Sept 2023 12:30 - 20:00*** 08:00 - 18:30 

Tuesday 19 Sept 2023 08:30* - 18:00** 08:30 - 18:30 

Wednesday 20 Sept 2023 08:30* - 18:00** 08:30 - 18:30 

Thursday 21 Sept 2023 08:30* - 18:00 08:30 - 18:30 

Friday 22 Sept 2023 - 08:30 - 14:00 

*Please note: Exhibitors may enter the fairground on exhibition days from 08:30. 
**Please note: Exhibition halls must be left by 18:30. 

***Please note: Welcome Reception from 18:30 to 20:00 in Exhibition Area, Pav. 2. 

 

6.2 Access to the Exhibition 
 

Please note: The final payment invoice that will be issued by WIP & CCL must be 
paid by due date indicated. Otherwise access to the booth cannot be granted. 

 

6.3 Exhibitor Passes 
 

The exhibitor pass is the document accrediting the holder as an exhibitor. An 
exhibitor pass grants access to the exhibition area from 08:30.  

In the following you find information on how to get your passes, how many passes 
are being prepared for your company, how to order and receive additional passes, 
and information on passes for service personnel. 

A certain amount of exhibitor passes will be prepared for every exhibitor free of 
charge. Every exhibitor receives passes depending on the stand size: 2 passes for 
every completed 9 sqm. 

 

To personalize passes please fill out the Exhibition Passes form and send it to us via email. 
 
 

Additional exhibitor passes 

Additional passes are available via form: Exhibition Passes 
Please note: Additional passes will be charged with 100€ each. 
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6.4 Badging and Access Control for Exhibitors 

Exhibitors will receive their exhibitor badges at registration and will gain access to the 
exhibition hall from 08:00 on 17 September 2023 (build-up day). 

 

Please note: Build-up passes are not required. 
 
 
 

7. Visitor Tickets 
 

Following registration options are available for visitors of the exhibition: 
 

Ticket fees for visitors of the exhibition online on-site 

4 Days Ticket (full exhibition) 30,00 € 30,00 € 

 

Online registration for visitors 

Online registration is available from May 2023. 

Visitors can register online at the event’s website Registration (eupvsec.org) in order 
to enable the quickest processing on-site. 

Online registration enables visitors to print out their visitor tickets on-site. 
 

On-site registration for visitors 

Visitors can also register directly on-site. 
 
 

8. EU PVSEC 2023 Website 
 

https://www.eupvsec.org/  

The EU PVSEC website offers information and services for all participants of the event. 
 

Downloads 

Enables access to files that may be used concerning your participation at EU PVSEC 2023, 
such as: 

 
• Hall layout 
• EU PVSEC logo & banners for your marketing activities 

  

https://www.eupvsec.org/index.php/participation/registration
https://www.eupvsec.org/
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9. Access to the Conference 
 

9.1. General Information 
 

The Conference takes place at Lisbon Congress Centre. 

Exhibitors who want to participate in the Conference must register as a regular 
Conference delegate or designated person. 

Further information concerning the Conference of the EU PVSEC can be found on  
 

Conference (eupvsec.org) 
 

9.2. Conference Registration for Exhibitors 

 
All exhibitors will receive 10% discount on conference tickets. 

 
Your booking of sponsorship package includes possibility to purchase conference tickets for a 
reduced price. 

 
The admission provides access to all sessions of the Conference, Parallel Events and to the 
Exhibition Forum. 

 
To benefit from this exclusive service for exhibitors, please  make use of the discount 
codes provided by the organisers by email when booking your Conference tickets 
through the website: Registration (eupvsec.org). The codes will be sent in the 
beginning of July. 
 
 

 

 

To profit from this offer, a full payment of the above-mentioned preferential rate until 
16 August 2023 is required. Otherwise, the regular registration fee will apply. 

  

https://www.eupvsec.org/index.php/conference/conference
https://www.eupvsec.org/index.php/participation/registration
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10. Set-up and Dismantling 
 

Overview of event site - for Exhibitors (planned for August 2023) 

The overview plan for exhibitors will show the exhibition compound including points of 
interest such as locations of service desks, hall gates, etc. 

Layouts will be available via EU PVSEC website. 

Actual layout 

 
10.1 Set-up / Dismantling Hours 

Set-up hours 

Sunday, 17 Sept 2023, 08:00 – 20:00 

Dismantling hours 

Thursday, 21 Sept 2023, 19:00 – 23:30 

Dismantling cannot start before 19:00 on Thursday 21 Sept 2023. 

PLEASE NOTE: only loading/offloading operations are allowed (maximum 2 
hours). Parking is not permitted. 

 

10.2 Set-up / Dismantling Rules 
Please pay special attention to the following regulations for set-up and dismantling. 

 
• Waste disposal: Each exhibitor is obliged to remove his waste during set-up, 

during the show and after dismantling. Waste removal services can be 
ordered from CCL. 

• Aisles must be always kept clear. 
  

https://www.eupvsec.org/images/2023/exhibition/EU_PVSEC_2023_exhibition_layout_web_11.pdf
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11. Logistics 

 
Recommended forwarding companies 

Cretschmar MesseCargo is our recommended forwarder. They will also be present at 
the event site and will handle on-site logistics such as forklifts, crane trucks, storage 
of empties, etc. 
Cretschmar MesseCargo 

Cretschmar MesseCargo GmbH offers one-stop logistic services for 

exhibitors of the EU PVSEC 2023: transportation of materials to and from 

the event site, handling and storage. 

Cretschmar MesseCargo GmbH is qualified as exhibition logistics specialist with 

global reach. The company is a successful service provider for the EU PVSEC 2023 

with a proven track record of experience for this event. They are responsive to the 

challenges of this exhibition and the particular demands of the PV industry. 

For contact details, instructions and order forms please check their shipping instructions. 

You may contact Cretschmar administrative staff in the office container located in 
close proximity to the exhibition hall. 

 

phone: +49-221 7401 1279 
e-mail: ute.wiezorrek@cretschmar.de 

 

Cretschmar MesseCargo Shipping manual 
  

mailto:ute.wiezorrek@cretschmar.de
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12. Movement of Deliveries 

 
Forklift services, offloading and empty case storage must be arranged in advance through 
the exclusive appointed freight forwarder, Cretschmar MesseCargo. No other agent/exhibitor 
or stand constructor can operate/drive their own forklift on-site. 
 
The entrances, roads and spaces from the unloading points to the stands used to deliver 
equipment and/or assembly and installation must be protected by using: 

o Trolleys or other handling apparatus with rubber tires, 

o Weight-spreading floors, 
o Protection of carpets and floors with a resistant covering to prevent holes being made. 

No fixing likely to damage the supports (floors, walls, posts, ceilings) shall be allowed. 
 

Exhibitors are not allowed to drive vehicles onto the exhibition floor. 
 
 

13. Stand Construction 
 

The following terms and conditions as well as stand construction and dismantling rules must 
be followed. 
 
Specific Rules for Fairs, Exhibitions and other Events 
 

Approval of Stand Design 

 
Please send us your layout in case you use your own stand builder. If you purchase a shell 
scheme stand from CCL the stand design doesn’t need to be approved.  

 

14. Exhibition Shop for Supplies and Services 
 

Please note: All orders should be done via order forms below. Detailed instructions are 
included in the forms. 
 

Services available 

Please click on each of the services to download the forms. All forms should be submitted 
to CCL. 
 

- Audiovisual Equipment 

- Catering services 

- Cleaning services 

- Electrical Services 

- Flowers & Plants 

- Furniture  

- Furniture catalogue 

- Internet& Information Technology 

- Rigging 

- Security 
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- Signage for shell scheme booths 

- Shell Scheme Package 

- Waste removal services 
 

 
Stand plan for ordered services 

For some ordered services such as electrical power supply, it is necessary that you hand 

in a stand plan which shows the exact desired allocation of the connections. 
 

Billing 

Ordered services are invoiced by the according service provider. 

 
Cancellation Policy 

Cancellations of the ordered items must be sent in writing (e-mail) to CCL. 
 

Once confirmed and invoiced cancellations received are not entitled to any refund. 

Deadlines 

Please remember that any sent order is confirmed only after the payment. 

 
Orders placed between August 16, 2023 and September 18, 2023 are subject to a 10 % 

increase. 

Onsite orders are subject to a 50% increase. 

  

mailto:joana.pinto@ccl.fil.pt


 

EU PVSEC 2023, Lisbon Exhibitors’ Manual, status as of June2023  page 14/19 

15. Digital Catalogue of Exhibitors  
 

Presentation in the catalogue 

As an exhibitor of the EU PVSEC 2023 your company will be presented free of 

charge in the official Catalogue of Exhibitors according to the data you indicated 

in your Booking Form and with the logo which you can provide us via email. 
 

Company information published in the digital catalogue 

 
• Company name 

• Stand number 

• Company logo 

• Website 

• Social Media 

• Profile 

 
16. Visa Application for Exhibitors 

 
International attendees may need a letter of invitation in order to obtain a visa to visit 
Portugal. We strongly advise to start the visa application process as early as 
possible. 

 
Please note: The event organizer will not be able to contact or intervene with any 
embassy or consulate on your behalf. 
The down payment for the exhibition space must be made before applying for a letter of 
invitation. 

 
Exhibiting companies who wish to obtain a visa letter to visit Portugal should fill out 
and return the 'Visa Application Invitation Letter Request Form for Exhibitors'. 

 

To ensure a successful request for an official letter of invitation for visa-application 
purposes, please make sure to return the form before 07 August 2023. 
We strongly recommend you contact your respective embassy / consulate before 
applying for a visa letter to find out which additional details might be required. 

 
Visa Application Invitation Letter Request Form 
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17. Rules and Regulations 
 
 

Exhibition Organiser 
WIP Wirtschaft und Infrastruktur GmbH & Co Planungs-KG (WIP) has been 
appointed as administrative organiser of the exhibition during the EU PVSEC 2023 in 
Lisbon, Portugal. 
Unless differently indicated, WIP is your key contact for any information, special 
requests, service offers and approvals. 

The Rules and Regulations for the exhibition must be respected. 

 
Stand Dimensions 

Immediately after allocation of the stand, the exhibitor is urged to personally check 
the location and measurements of installations which might be found on the stand 
space assigned. 

The organiser does not accept responsibility for the detailed accuracy of the floor plans 

provided for 

exhibitors’ reference. 
 

Keep Aisles Clear 

Demonstration areas may not be set on the aisle line of the exhibit; space must be left 
within the stand area to absorb the spectators. Should the spectators interfere with 
the normal traffic flow in the aisle or overflow into neighbouring exhibits, the 
presentation must be limited or stopped immediately. 
No objects, including signs or advertisements, may project into the visitors’ aisles. 

 

Positioning of Stand 

Access to the doors, windows, fire alarms, hydrants, portable fire extinguishers, fuse 
boxes, line poles and circulation routes must always be kept free from obstructions. 

 

Stand Flooring 

The stand floor must be adequately covered, for instance with carpeting or carpet 
tiles. The floor area of the stand must not be covered with paint or glue. Carpeting 
must only be held in place by its own weight on the floor or by adhesive tape. These 
items must be removed by the exhibitor at the end of the exhibition. It is forbidden to 
place mortar directly on the floor, to nail with percussion tools or to paint with spray 
guns. 

 
Stand Lighting 

No lighting, fixtures, lighting trusses or overhead lighting are allowed outside the 
boundaries of the exhibit space. 
Lighting should be directed to the inner confines of the stand space and not project 
onto other exhibits or aisles. Lighting which is potentially harmful, such as lasers or 
ultraviolet lighting is not permitted. Lighting that spins, rotates, pulsates and other 
specialised lighting effects that could interfere with neighbouring exhibitors or detract 
from the general atmosphere of the event is strictly forbidden. 
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Positioning of Exhibits 

The Exhibitor is not allowed to place articles to be exhibited in a manner which, in the 
opinion of the organiser, affects or hinders neighbouring stands, e.g. with regards to 
the visibility of the neighbouring stands. Articles to be exhibited must be kept within 
the stand perimeter. 
The exhibit should pose no danger to participants. 
Any structural or display element which does not satisfy the organisers and/or 
venue officials in terms of safety must be made safe or removed. 

 

Service Points (Electricity, Water, Compressed-Air, Telecommunication) 

Access points at any given location may be supplying services to other exhibitors; 
therefore, some stand areas may have cables / pipes within their area feeding other 
locations. For aesthetic reasons it may be necessary to shield these pipes or in 
extreme cases install a platform floor, in such cases exhibitors will be advised at the 
earliest opportunity. Any additional costs arising will remain the responsibility of each 
Exhibitor. 

 

Conditions of Payment 

Conditions of payment mentioned on the invoice are valid. In any case payment must 
be made before opening of the exhibition; if not, the participation cannot be 
guaranteed, and the rental fee remains due. 

All published prices are indicated in € and exclude VAT. 

 
Eligibility for Exhibiting 

The booths may be used only for exhibiting and advertising the exhibitors’ own 
products in accordance with host country’s applicable laws and regulations. 

 

Orders for Exhibition Services 

Orders for technical installations and exhibition services are only accepted when confirmed in 
writing. 
Orders received after this date or onsite may cause considerable delay in build-up 

procedures. All services and supplies are subject to availability. 

 

All services will only be rendered after the exhibition organiser has received 
full payment. For further questions regarding the services, please contact 
the organiser. 

 
Cancellation 

All cancellations must be in writing. 
 

From June26th, 2023, no refund and all outstanding payment due (100 % cancellation fee). 
 

Stand Planning 

It is only allowed to close maximum 1/3 of the stand sides along corridors with 

elements of more than 1.50 m height. Stand walls longer than 1/3 of a stand side 

and higher than 1.50 m must have a minimum distance of 
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1.50 m towards the edge of the exhibition surface. Stand should be designed to 

allow a view through the exhibition stand. Designs that clearly attempt to obstruct the 

view to other exhibitors will not be approved. 

Please ensure that your back walls are covered on the reverse side (especially raw 
wooden constructions) even if there is another stand backing up to yours and 
especially when your stand construction is exceeding 2.50 m. Back walls adjacent to 
another exhibitor must be kept free of any graphics and logos. 

 
Floor Covering / Carpet 

The exhibition floor is covered with marble. When using carpet for your stand, please 
ensure that specialised products for temporary fixation are used only. The repair of 
any damages, respectively the cleaning of remains from any carpet fixations must be 
invoiced at cost. 
It is mandatory to cover the booth space with carpet or something similar. 

 
Stand Construction / Safety 

It is allowed to close maximum 1/3 of the stand sides along corridors with 
elements of more than 1.50 m height. Stand walls of more than 1/3 length and 
1.50 m height must have a minimum distance of 1.50 m towards the edge of the 
exhibition surface unless otherwise approved by the organiser. 

 

Please ensure your back walls are covered on the reverse (especially raw wooden 
constructions) even if there is another stand backing on to yours and even more so, 
if your stand height is exceeding 2.50 m. Back walls adjacent to another exhibitor 
must be kept free of any graphics and logos. 
No ceiling suspensions are allowed. 

 
Construction 

The ceilings, walls, columns and technical installations of the building in general 
must not be subject to loads from the decoration or objects exhibited, or to affix 
stand parts, posters or other promotional material to columns, walls, girders, etc. of 
the building within or outside the stand space assigned. It is forbidden to make holes, 
insert screws or nails in the walls, ceilings, floors or columns of the building. 

 

Damages / Safety / Insurance 

Exhibitors are entirely liable for damages caused to third parties' stands, properties, 
health (incl. injury or death). To this extent WIP and CCL are to be considered third 
parties. Exhibitors' liabilities are extended to their personnel and/or other people 
working under their control. 
EU PVSEC 2023, WIP and its staff, as well as the CCL cannot be held liable for any 
damage and/or loss suffered by the exhibitors during the exhibition, installation and 
dismantling. It is therefore strongly recommended to arrange insurance accordingly. 
As there will be no guarding of the exhibition area during the official exhibition 
opening hours, all exhibits must be staffed with at least one person. The exhibition 
area will be locked late at night. Extra guarding service for the exhibition is not 
planned. 
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Fault Reporting 

In the event of damage or fault in the electrical installation on the stand, the services 
department of the event site should be contacted immediately. 

 

Responsibility to Neighbouring Stands 

EU PVSEC is a long-standing event with a reputation of equity in its dealings with 
all participants. The responsibility of ensuring a fair and balanced experience for all 
is shared by all participants. Each exhibitor is asked to consider, therefore, the 
impact of their stand construction on neighbouring exhibits and ensure 
transparency. 
Any part facing an adjacent stand that is over 2.50m in height shall be designed with 
neutral surfaces (white). Noncompliance can implicate a renovation at the expense 
of the exhibitor. In order to respect the fair nature of the exhibition, exhibitors are 
requested to indicate any possible problems of transparency or impediments to 
neighbouring stands. In case of failure to do so, the exhibitor responsible will be 
expected to make such changes that are necessary at his own cost. In such cases, 
the decision of the organiser will be considered final. 

 
Access to Stand 

Exhibitors are obliged to grant official supervisory staff and accredited 
representatives of the CCL access to their stands. 

 

Promotional Activities / Sound Restrictions 

Promotional activities within the exhibition surface are allowed if they do not interfere 
with the running of the conference nor disturb your fellow exhibitors. Presentations, 
and slowly moving visual and acoustic advertising, and musical reproduction, are 
permitted, provided that these cause no nuisance to neighbours, create no jams in 
the aisles, and do not drown announcements on the public address system in the 
halls. The noise level must not under any conditions exceed 60 dB(A) at the edge of 
the stand, unless the organiser explicitly approves exceeding this volume level. 

 

Distribution of printed matter and circulation of advertising material is permitted only 
on the stand space itself. 
Electrical and other mechanical appliances must be muffled so that no noise 
disturbance is caused to other exhibitors. The exhibition organiser reserves the right 
to determine at what point sound and activities constitute interference with others 
and if they must be reduced or discontinued. 
Serving of hot meals must be authorised by the organiser. Preparation of hot meals 
at the booths is not allowed. 
Outside the stand surface promotional activities are not allowed. Neither is it 
allowed to affix any kind of promotional material to walls, columns or any other 
object of the Exhibition Hall. In case of non-compliance the exhibitor shall be liable 
for any damages. Sponsors and exhibitors are not allowed to organise their own 
scientific and/or social events – be it inside or outside the congress venue - parallel 
to the congress programme without prior approval by the congress organiser. 

 
Refuse Collection 
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Exhibitors are responsible for cleaning their own exhibit and disposal of waste 
generated before, during and after the event. Exhibitors should manage (contract 
and pay for) their waste removal through the official cleaning supplier. ‘Wild tipping’ or 
disposing of bulk waste within fairground without payment is strictly forbidden. 
IMPORTANT: Unattended rubbish left in aisles when the exhibition is open will be removed at 
the exhibitor’s expense. 

 

'Force Majeure' 

If the exhibition must be cancelled or changed due to unforeseen political and/or 
economic events or general 'force majeure', the organiser cannot be claimed against 
for any compensation. 

 
Due Diligence 

All stands, materials, installations, advertising supports, etc., must conform to public 
safety requirements in the host country and the EU. Where these differ, the safest 
standard must be met. 
All entities involved in the EU PVSEC must have adequate insurance to cover claims 
arriving from industrial accidents and public safety, whatever the cause. 
Exhibitors and their contractors must abide by current legislation in Portugal 
regarding the prevention of occupational hazards which apply to the work being 
carried out. Particular care should be taken during construction and dismantling 
periods; un-safe working practices will be stopped on behalf of or by the 
administration of the event site, on behalf of or by the organiser in the interests of 
public safety. 
Exhibitors using materials not conforming to any safety component of these Rules 
and Regulations will replace them with safe alternatives at their own cost. 

 

Amendments to the Rules 

Any matters not specifically covered by the preceding rules shall be subject solely to 
the decision of the organiser. These rules may be amended at any time by the 
organiser and all amendments so made shall be binding on exhibitors equally with 
the foregoing rules and regulations. 

 
Place of Legal Performance and Venue 

Should the parties involved disagree on any point, they are subject to the official 

court of Munich, Germany, thus German law will be applied. 

 





 


EU PVSEC 2023 Exhibitor passes 
 
 
 


 


Exhibitor passes for company: __________________________ 
 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 


First name 


 
Family name Email 


 
 
 
For further information please contact: 
 
 
Exhibition Team 
Email: pv.exhibition@wip-munich.de 


Munich, July 2023 
 


 



mailto:pv.exhibition@wip-munich.de
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Visa Application for EU PVSEC 2023 
 


Invitation Letter Request Form for Exhibitors 
 


Visa application request for: 
 


Contact Person Details 
 


Company name 


Post Address with Post code 
 


   Mr. /     Ms. Phone
 


First name Fax 


Family name E-mail 


 
 


You will receive your Invitation Letter via e-mail in pdf-format. 
If you wish to receive your letter also via express shipment, please indicate here: 
 


 I wish to receive the letter(s) by express service (at my own expense!) 


Import express account (obliged) DHL UPS TNT FedEx  


 


• Kindly note: The event organiser shall not contact or intervene with any embassy or consulate office on your 
behalf. 
 


• Please make sure that you are registered and have paid the down payment before applying for an official 
invitation letter. 
 


• To ensure a successful visa request, please return this form before 31 July 2023. 
 


• All requests should be sent by email to pv.exhibition@wip-munich.de. 
 


• Please indicate the subject of the email: ‘Request of an official letter of invitation for visa application’. 
 


• Please make sure to submit complete details. 
 


 
 
For further questions please 
contact: 
 
 
 
 
 
 
 


 


Disclaimer:  
This procedure is intended to assist participants who need to obtain a visa or permission to attend the WCPEC-8 Conference & 
Exhibition and is not an official invitation covering fees and/or any other expenses or financial support for the WCPEC-8. The 
organiser is not to be held responsible for the outcome of your visa application. 


   WIP, Munich, July 2023  


WIP   Tel. +49 - 89  720 12 738 


Sylvensteinstr. 2  


81369 Munich Pv.exhibition@wip-munich.de   


Germany www.photovoltaic-exhibition.com 



mailto:pv.exhibition@wip-munich.de





 


 
 
 
 


Visa application request for company: __________________________ 
 


     Mr. /     Ms. 


First name 


 
Family name 


Passport number 


Date of birth Place of birth 


E-mail  


 


     Mr. /     Ms. 


First name 


 
Family name 


Passport number 


Date of birth Place of birth 


E-mail  


 


     Mr. /     Ms. 


First name 


 
Family name 


Passport number 


Date of birth Place of birth 


E-mail  


 


     Mr. /     Ms. 


First name 


 
Family name 


Passport number 


Date of birth Place of birth 


E-mail  


 


     Mr. /     Ms. 


First name 


 
Family name 


Passport number 


Date of birth Place of birth 


E-mail  


 
WIP, Munich, July 2023 
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We operate exclusively in accordance with the Allgemeine Deutsche Spediteurbedingungen 2017 - ADSp 2017 - (German Freight Forwarder’s  General Terms and Conditions 2017) and have insurance covered 
at Oskar Schunck.Note: In clause 23 the ADSp 2017 deviates from the statutory liability limitation in section 431 German Commercial Code (HGB) by limiting the  liability for multimodal transportation with the 
involvement of sea carriage and an unknown damage location to 2 SDR/kg and, for the rest, the customary liability limitation of 8,33 SDR/kg additionally to Euro 1,25 million per damage claim and EUR 2,5 
million per damage event, but not less than 2 SDR/kg. Paragraph 27 ADSp 2017 does not constitute an agreement for alternative maximum liability sums concerning article 25 of the Montreal Agreement 


  


 


Shipping Instructions 
 
EU PVSEC 2023 
40th European Photovoltaic Solar Energy Conference and Exhibition 


 
 


 


 
 
 


 
Lisbon Congress Centre 
September 18th – 22nd, 2023 (Congress) 
September 18th – 21st, 2023 (Exhibition) 


 
 


 
 
 
 







 


 
 


  
 
 


We operate exclusively in accordance with the Allgemeine Deutsche Spediteurbedingungen 2017 - ADSp 2017 - (German Freight Forwarder’s  General Terms and Conditions 2017) and have insurance covered 
at Oskar Schunck.Note: In clause 23 the ADSp 2017 deviates from the statutory liability limitation in section 431 German Commercial Code (HGB) by limiting the  liability for multimodal transportation with the 
involvement of sea carriage and an unknown damage location to 2 SDR/kg and, for the rest, the customary liability limitation of 8,33 SDR/kg additionally to Euro 1,25 million per damage claim and EUR 2,5 
million per damage event, but not less than 2 SDR/kg. Paragraph 27 ADSp 2017 does not constitute an agreement for alternative maximum liability sums concerning article 25 of the Montreal Agreement 


  


  


  


  


 
 


 
 
 


Ms.Ute Wiezorrek        
Phone: +49 (0)2 11 / 74 01-1279 
Email: ute.wiezorrek@cretschmar.de 
 
Ms. Manuela Glas 
Phone: +49 (0)2 11 / 74 01-2716 
Email: manuela.glas@cretschmar.de 
 


 
 
 


Cretschmar MesseCargo GmbH has been appointed as the sole official logistics partner for EU PVSEC 
2023 in Lisbon by the organizer WIP Munich. 
 


 
 
 


Build-Up: Sunday September 17th, 2023  08.00-20.00h 
 
Show-time: Monday September 18th, 2023 12.30-18.30h 
 Tuesday September 19th, 2023 08.30-18.30h 
 Wednesday September 20th, 2023 08.30-18.30h 
 Thursday September 21st, 2023 08.30-18.30h 
 
Dismantling: Thursday September 21st, 2023 19.00 – 24.00h 
 


 
 
 


4.1. 
Latest pick up date at your premises:   Depends on pick-up place. Please contact us! 
 
Latest delivery date: 
Seafreight LCL (port: Lisbon)    Monday August 28th, 2023  
Seafreight FCL (port: Lisbon)    Monday September 4th, 2023 
Airfreight (Airport: Lisbon)    Friday September 8th, 2023 
 
Details for air- or sea shipments:   Will be advised individually – Please contact us. 
 
Details for goods under customs:   Please contact us in advance! 
 


1. Contact 


2. Function of Cretschmar MesseCargo GmbH 


3. Schedule 


4. Delivery & Pick up dates 







 


 
 


  
 
 


We operate exclusively in accordance with the Allgemeine Deutsche Spediteurbedingungen 2017 - ADSp 2017 - (German Freight Forwarder’s  General Terms and Conditions 2017) and have insurance covered 
at Oskar Schunck.Note: In clause 23 the ADSp 2017 deviates from the statutory liability limitation in section 431 German Commercial Code (HGB) by limiting the  liability for multimodal transportation with the 
involvement of sea carriage and an unknown damage location to 2 SDR/kg and, for the rest, the customary liability limitation of 8,33 SDR/kg additionally to Euro 1,25 million per damage claim and EUR 2,5 
million per damage event, but not less than 2 SDR/kg. Paragraph 27 ADSp 2017 does not constitute an agreement for alternative maximum liability sums concerning article 25 of the Montreal Agreement 


 
 
 
 
Truck (warehouse: Duesseldorf)   Friday September 1st, 2023 
 
Consignee       
  
Cretschmar MesseCargo GmbH     
c/o AREAL BÖHLER      
Halle 27 / Tor 74  
Hansaallee 321  
40549 Düsseldorf 
PIC: Melanie Reucher 
 
Reference 
40th EU PVSEC 2023, Lissabon 
Exhibitor Name: _________ / Booth # _____ 
 
4.2. 
Direct delivery to showsite will be only possible with official entrance slot for all truck/vehicle, even 
truck/vehicle will be unloaded by yourself (own forklifts or truck-mounted forklifts are prohibited).  
Immediately after unloading or loading, truck/vehicle needs to leave the exhibition site. There is no 
parking possibility directly at the venue! 
 
Due to missing waiting area trucks are only allowed to show up a couple of minutes before their 
entrance slot! 
 
Please contact us for your entrance slot for build up and dismantling period. 
 
4.3. 
Courier companies do not have access to the exhibition floor. They will be stopped without entrance 
slot at the gate. Courier companies cannot deliver to your stand!! 
 
All such deliveries may only be received by us DDP in our advanced warehouse Lisbon and will be 
delivered to your stand by Cretschmar MesseCargo – provided they are properly labeled. Charges will 
be incurred in accordance with our tariff. 
 
We do not have any control over shipments sent with COURIER companies. 
We will not be in position to trace any freight sent this way. 
 
All courier inbound handling charges have to be paid before arrival of your goods resp. before delivery 
of the exhibits to your stand. Outbound handling charges and return freight charges must be paid before 
the return of the shipment to the country of origin or its new destination. 
 
 
 







 


 
 


  
 
 


We operate exclusively in accordance with the Allgemeine Deutsche Spediteurbedingungen 2017 - ADSp 2017 - (German Freight Forwarder’s  General Terms and Conditions 2017) and have insurance covered 
at Oskar Schunck.Note: In clause 23 the ADSp 2017 deviates from the statutory liability limitation in section 431 German Commercial Code (HGB) by limiting the  liability for multimodal transportation with the 
involvement of sea carriage and an unknown damage location to 2 SDR/kg and, for the rest, the customary liability limitation of 8,33 SDR/kg additionally to Euro 1,25 million per damage claim and EUR 2,5 
million per damage event, but not less than 2 SDR/kg. Paragraph 27 ADSp 2017 does not constitute an agreement for alternative maximum liability sums concerning article 25 of the Montreal Agreement 


  


  


 
 
 


 
 
 


Packing should be the highest possible standard, and if exhibits are intended to be re-shipped, the 
crates must be of a re-usable type.  
 


When shipping Plasma-Screens, Solar Modules or similar items, do not use cartons. Such Articles 
(Plasma Screens in their original retail-packing) must be packed into wooden crates and need to be 
secured inside the crate with sufficient padding (stripes and bubble foil as minimum standard).   
 


Please appreciate these requirements for solid packing. Only if these precautions are met, proper re-
packing after the show can be effected. 
 
Please make sure that palletized freight is securely fastened onto the pallet and wrapped with plastic  
wrap. All packing must be equipped with skids for handling by forklift and pallet-truck. 
 
Wood packing requirements apply in the European Community.  
 
Fumigation must be arranged for all wooden packing materials in the country of origin before shipping 
to Lisbon. Crates, cases, skids and pallets made of wood with the exception of packing made entirely of 
plywood / wood chip board. 
 
To verify that the wooden packing has undergone heat treatment or Methyl Bromide treatment the  
following data should be marked / stamped onto the outside of the wooden packaging clearly visible! 
     
       1. IPPC Logo 
       2. ISO Country code (= xx) 
       3. A unique number assigned to the company that  
           has carried out the fumigation, namely a  
           national plant protection organization (= OOO) 
       4. Method of fumigation: (YY = HT – Heat Treatment  


    or MB = Methyl Bromide)  
 
 
 


Please make sure to mark your shipment as follows: 
 


EU PVSEC 2023, Lisbon 
Exhibitor / Booth #: _____ 
Lisbon Congress Centre 
 


Measurements: ___ x ___ x ___cm (Length x Width x Height) 
Weight:   ____kg 
Package #   ___ of (total) _____ packages.  
 


5. Packing 


6. Case marking 







 


 
 


  
 
 


We operate exclusively in accordance with the Allgemeine Deutsche Spediteurbedingungen 2017 - ADSp 2017 - (German Freight Forwarder’s  General Terms and Conditions 2017) and have insurance covered 
at Oskar Schunck.Note: In clause 23 the ADSp 2017 deviates from the statutory liability limitation in section 431 German Commercial Code (HGB) by limiting the  liability for multimodal transportation with the 
involvement of sea carriage and an unknown damage location to 2 SDR/kg and, for the rest, the customary liability limitation of 8,33 SDR/kg additionally to Euro 1,25 million per damage claim and EUR 2,5 
million per damage event, but not less than 2 SDR/kg. Paragraph 27 ADSp 2017 does not constitute an agreement for alternative maximum liability sums concerning article 25 of the Montreal Agreement 


  


 
 
 


 
 
 


We highly recommend to sign an insurance police for your exhibition goods. 
 
Cretschmar MesseCargo can provide a special designed insurance police.  
 
Please be aware, that Cretschmar MesseCargo will arrange for insurance protection only upon written 
instructions! 


7. Insurance 








Sub-Total


VAT 


(23%)


Total


• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


LED Tv monitor 40” (need to be defined the type of 


support and signal connections)


LED TV monitor 46” (need to be defined the type of 


support and signal connections)


a) These costs include set-up and dismantling of the equipment.


b) Requests received after the stipulated deadline will be charged with an addition of 
50%.


c) Loss or damage to equipment will be charged to the applicant.


Please indicate in the space below any other AV equipment/Service required.


297,00 €


330,00 €


29,70 €


66,00 €


414,00 €


460,00 €


41,40 €


92,00 €


504,00 €


560,00 €


50,40 €


112,00 €


S U B - T O T A L


ORDER FORM I  AUDIO/VISUAL EQUIPMENT


S E R V I C E  D E S C R I P T I O N 1  D A Y 2  D A Y S


LED Tv monitor 55” (need to be defined the type of 


support and signal connections)


LED Tv monitor 65” curve (need to be defined the 


type of support and signal connections)


Video Projector SONY VPL EW130 or similar (3000 


LUM.)


Q U A N T I T Y


Video Projector SONY VPL PH Z10 or similar (5000 


LUM.)


Video Projector SONY 3LCD VPL FH30 or similar (4300 


LUM.)


LED Tv monitor 32” (need to be defined the type of 


support and signal connections)


Sound KIT (Mixing Table + Amplifier + 2 Speakers)


Wired Microphone (*)


Wireless Microphone (*)


Other type of equipment please contact technical personal


Payment Conditions: 100% with the application, which is only valid after payment


(*) Involves requesting a Sound Kit


3  D A Y S 4  D A Y S


40,00 €


65,00 €


85,00 €


140,00 €


260,00 €


65,00 €


120,00 €


180,00 €


200,00 €


18,00 €


40,00 €


66,00 € 92,00 € 112,00 €


107,25 €


140,50 €


231,00 €


429,00 €


107,25 €


198,00 €


149,50 €


195,50 €


322,00 €


598,00 €


149,50 €


276,00 €


182,00 €


238,00 €


392,00 €


728,00 €


182,00 €


336,00 €







DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


Bank Transfer to:


AVK – Soluções Audiovisuais, S.A.


Bank: BCP – BANCO COMERCIAL PORTUGUÊS


Balcony: Rua Áurea, 130 3.º - 1100-063 Lisboa


IBAN:  PT50.0033.0000.4540.7896.9540.5


Swift Code:  BCOMPTPL


Total amount to be paid:


I authorize you to charge on my credit card:


□ Visa  □ Euro/Mastercard  □ Other


Card No.


Expiration Date: ___ / ___ / ___


Security Code: 


Name on Credit Card: 


Signature: 


Total amount to be paid: 


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


ORDER FORM I  AUDIO/VISUAL EQUIPMENT








ORDER FORM II - SHELL SCHEME BOOTHS


Deadlines


Requests received after the stipulated deadline will be charged with an addition of 50%.


All last minute requests will be determined on a case by case basis according to the availability of our services, nonetheless we will do 


our utmost to meet all requests.


Company Name:


Address:


Fiscal Identification Number :


Exhibitor Invoicing information:


Please send to:


Bank Information:


Lisboa Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


Caixa Económica Montepio Geral


MPIOPTPL


IBAN/Identification 


PT50003600889910005935691


For payments by credit card, please use the link :


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email: tesouraria@fundacaoaip.pt


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


Structure : White walling, 3m height


- White panels


- Carpet: Grey Color


- Electricity: 1 Electrical board 10A with plug ; Light projectors - 1 bar for each 9 


sqm


- Graphics: Identification plate with lettering "exhibitor name" 2,77m x 0,32m


- Furniture: Desk ; Stool (High Schell seat) ; Round Table (Chopstick) ;                                                                  


3 Chairs (Batik) ; Locker (Texas); waste basket


Service Description Dimension Quantity Unit Price/sqm Sub-total


45€/ sqm


405,00€ 9sqm


Available in 9m² 18m² 


or 27m²


Minimum dimension 


9m²


Applicable VAT must be added







ORDER FORM II – SHELL SCHEME BOOTHS


Blue - Notte □


Grey - Ferro □


Blue - Caribi □


Red - Rosso □


Black □


Carpet selection *        Select carpet color with X


PAVILION ENTRANCE


Please mark location on stand








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


Sub-Total


VAT (23%)


Total


S U B - T O T A L


ORDER FORM III  ELECTRICAL SERVICES


S E R V I C E  D E S C R I P T I O N U N I T  P R I C E


ELECTRIC CONNECTION UNTIL 20 KW – 32A (only 1 plug)


ELECTRIC CONNECTION UNTIL 40 KW – 63A (only 1 plug)


ELECTRIC CONNECTION UNTIL 65 KW – 125 A (only 1 plug) *


OVERHEAD ELECTRICAL CONNECTION - 3 Kw (rigging)


CONSUMPTION KW / Hour (? KW x 0,59€ x Hours)


Q U A N T I T Y


ELECTRIC BOARD HAVING THREE PHASES 10A


TRIPLE PLUG 


ELECTRIC CONNECTION UNTIL 10 KW – 16A (only 1 plug)


ELECTRIC BOARD HAVING THREE PHASES 16A


ELECTRIC BOARD HAVING THREE PHASES 32A


*for this connection, the ELECTRIC BOARD must be supplied by the exhibitor


a) These costs include set-up and dismantling of the equipment.


b) Requests received after the stipulated deadline will be charged with an addition of 50%.


c) Loss or damage to equipment will be charged to the applicant.


Payment Conditions: 100% with the application, which is only valid after payment


42,47 €


68,11 €


98,31 €


140, 47€


298,87 €


0,59 €


21,82 €


44,85 €


69,34 €


122,45 €


ELECTRIC BOARD HAVING THREE PHASES 63A 203,91 €


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.







ORDER FORM III ELECTRICAL SERVICES


DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


PAVILION ENTRANCE


Please mark location on stand








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


Sub-Total


VAT (23%)


Total


DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


S U B - T O T A L


ORDER FORM IV TECHNICAL SERVICES


S E R V I C E  D E S C R I P T I O N U N I T  P R I C EQ U A N T I T Y


a) These costs include set-up and dismantling of the equipment.


b) Requests received after the stipulated deadline will be charged with an addition of 50%.


c) Loss or damage to equipment will be charged to the applicant.


Payment Conditions: 100% with the application, which is only valid after payment


CONNECTION OF COLD WATER AND DRAIN TO THE EXHIBITOR'S EQUIPMENT


CARPET FOR BOOTH (SUPPLY AND SET UP) SQM * (see colors next page)


CONNECTION AND SUPPLY OF COMPRESSED AIR - 6 BAR E MIN 500L/S 


(ONLY AT FIL)


COLD WATER AND DRAIN SPOT INSTALLATION


WATER CONSUMPTIONS (PER CUBIC METER)


151,48 €


71,41 €


4,33 €


355,38 €


4,35 €


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:







Blue - Notte □


Grey - Ferro □


Blue - Caribi □


Red - Rosso □


Black □


ORDER FORM IV TECHNICAL SERVICES


Carpet selection *        Select carpet color with X


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


PAVILION ENTRANCE


Please mark location on stand








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


ORDER FORM IX RIGGING


Payment Conditions: 100% with the application, which is only valid after payment


R I G G I N G  F O R M


DESCRIPTION OF ITEM:


CONSTRUCTION OF ITEM:


HOW RIGGING WIRES WILL BE ATTACHED TO ITEM:


TOTAL WEIGHT: 


NOTE: This form/information incl. 3D-plan showing the exact position(s), heights and measures must be filled in and returned 


to CCL no later than __________.


DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos + AVK


E-mails: lisboacc@ccl.fil.pt; sandra.rodrigues@avk.pt


HOW MANY POINTS:


WEIGHT PER POINT:


HEIGHT FROM FLOOR LEVEL TO BOTTOM OF ITEM:


DIMENSIONS (wide x drop): 


MOBILE NUMBER FOR ON SITE CONTACT: 


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


TBB


TBB


TBB


TBB


TBB


TBB


TBB


TBB


TBB


TBB


TBB


TBB


TBBTBB


82,80 € 98,33 €


167,67 € 181,13 €


238,05 €


379,85 €


804,20€


1512,14 €


260,82 €


419,18 €


895,28 €


1688,09 €


112.82 €


192,51 €


TBB


TBB


TBB


278,42 €


450,23 €


965,66 €


1824,71


TBB


TBB


TBB


ORDER FORM V INFORMATION TECHNOLOGY 
Payment Conditions: 100% with the application, which is only valid after payment


5  D A Y SS E R V I C E  D E S C R I P T I O N 2  D A Y S1  D A Y 3  D A Y S 4  D A Y S


19" LCD MONITOR RENTING 


INTERNET CONNECTION FOR 1 PC 


GIGABIT LOCAL NETWORK CONNECTION (FIBER)


SCREENS


WIRELESS NETWORK WITH INTERNET ACCESS


ADDITIONAL BANDWIDTH: 5Mbps


TELECOM


22" LCD MONITOR RENTING 


NETWORKING


WIRELESS LOCAL NETWORK


ADDITIONAL BANDWIDTH: 10Mbps


ADDITIONAL BANDWIDTH: 20Mps


ADDITIONAL BANDWIDTH: 50Mbps


ADDITIONAL BANDWIDTH: 100Mbps


ADDITIONAL BANDWIDTH: over 100Mbps


TELEPHONE RENTAL + IP LINE (WITH 15,00€ PULSE COST)


LDR ANALOG LINE (DIRECT LINE) WITH LRD - TRAFFIC INCLUDED


2 WAY BASIC ACCESS: DIGITAL LINE (ISDN) (TRAFFIC INCLUDED)


AUDIOCONFERENCE AND IP LINE (WITH 15,00€ PULSE COST)


VIDEOCONFERENCE AND IP LINE


IT Technician


IPAD


MINI SLIDEDESK


Desktops & PC


DESKTOP PC RENTING (WITHOUT MONITOR)


NOTEBOOK PC RENTING


IT Assistant


HUMAN RESOURCES


Extra hour(S)


DESKTOP PC RENTING WITH 19" MONITOR


332,24 €


80,73 €


TBB


TBB


120,06 € 156,29 € 190,44€


TBB TBB TBB


27,95 €


35,19 €


48,65 €


102,47 €


133,52 €


195,62 €


380,88 €


689,31 €


TBB


TBB


TBB


TBB


TBB


TBB


TBB


TBB


46,58 € 56,93 € 67,28 €


TBB TBB


TBB TBB TBB


623.07 € 910,80 € 1196,46 €


TBB TBB


R E Q U E S T


TBB TBB


38,30 € 46,58 € 55,89 €


66,24 €


148,01 €


207,00 €


323,96 €


676,89 €


1263,74 €


1477,98 €


220,46 €


TBB


TBB


TBB


64,17 €


76,59 €


TBB TBB TBB TBB TBB


TBB TBB TBB TBB TBB


TBB TBB TBB TBB TBB


Cable Telephone Guidance 477,14 € 477,14 € 477,14 € 477,14 €477,14 €


TBB TBB TBB TBBTBB


TBB TBB TBB TBBTBB


TBB TBB TBB TBB TBB







For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


ORDER FORM V INFORMATION TECHNOLOGY 


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


OTHER PRODUCTS


REGISTRATION


SLIDEDESK SOLUTIONS / PRESENTATION MANAGEMENT


E-POSTERS


WEBCAST - LIVE STREAMING


TBB TBB TBBTBB TBB


TBB TBB TBBTBB TBB


TBB TBB TBBTBB TBB


TBB TBB TBBTBB TBB


5  D A Y SS E R V I C E  D E S C R I P T I O N 2  D A Y S1  D A Y 3  D A Y S 4  D A Y S R E Q U E S T


Sub-Total


VAT (23%)


Total


a) These costs include set-up and dismantling of the equipment.


b) Requests received after the stipulated deadline will be charged with an addition of 50%.


c) Loss or damage to equipment will be charged to the applicant.


d) It is not allowed the used of own distribution equipment (routers, switches, hubs, access 


points, etc.).


PAVILION ENTRANCE


Please mark location on stand








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


ORDER FORM VI – CLEANING SERVICES
Payment Conditions: 100% with the application, which is only valid after payment


S U B - T O T A LU N I T  P R I C EQ U A N T I T YS E R V I C E  D E S C R I P T I O N


1st CLEANING 


1st CLEANING AND DAILY CLEANING FOR 2 DAYS 


1st CLEANING AND DAILY CLEANING FOR 3 DAYS 


1st CLEANING AND DAILY CLEANING FOR 4 DAYS 


a) Requests received after the stipulated deadline will be charged with an addition of 50%.
Sub-Total


VAT (23%)


Total


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt


DATE: ____ /____ /____ SIGNATURE: 


1,92 € / sqm


1st CLEANING AND DAILY CLEANING FOR 5 DAYS 


2,47 € / sqm


3,00 € / sqm


3,55 € / sqm


3,97 € / sqm


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


ORDER FORM VIII – CATERING


1.BREAKFAST


Coffee | Decaffeinated | Tea |


Warm and Cold Milk


Sparkling and Still Mineral Water


Fresh Orange Juice


Apple Juice


Assorted Bread


Ham | Cheese


Mini Croissants


Selection of Jam | Butter


Mini Brownies


Mini Portuguese Custard Tarts “Natas”


Sliced Fruit


PRICE PER PAX = 16,00€ + VAT, CHARGED AS FOLLOWS:


14,50€ + 13% VAT


1,50€ + 23% VAT


2 .COFFE BREAK A


Coffee | Decaffeinated | Tea


Warm and Cold Milk


Sparkling and Still Mineral Water


Fresh Orange Juice


Selection of Petit Fours.


PRICE PER PAX = 4,50€ + VAT, CHARGED AS FOLLOWS:


4,20€ + 13% VAT


0,30€ + 23% VAT


Supplement for Hot Items (Please Choose One)


Fried Eggs with Bacon


Pancakes with Assorted Jams


Scrambled Eggs


Mushrooms


PRICE PER PAX = 3,50€ + VAT, CHARGED AS FOLLOWS:


3,50€ + 13% VAT


NOTES:


- The value are valid for a minimum of 15 Pax


- For the service before 7am, please consider a Tax of 30,00€ + 


23% VAT


- If the Group is under 15 Pax, please consider an increase of 20% 


of the value of the menu


- The service will be placed inside the Room. If you need a 


permanent waiter during the Breakfast, please


considerer and extra of 85,00 € + 23% VAT


COFFEE BREAK B


Coffee | Decaffeinated | Tea


Warm and Cold Milk


Sparkling and Still Mineral Water


Fresh Orange Juice


Mini Brownies


Mini Portuguese custard tarts “Natas”


Multigrain “Finger” Sandwiches with Fresh Cheese and Chives


Turkey Ham “Finger” Sandwiches


PRICE PER PAX = 6,00€ + VAT, CHARGED AS FOLLOWS:


5,70€ + 13% VAT


0,30€ + 23% VAT


NOTES:


- The value are valid for a minimum of 100 Pax


- If the Group is under 100 Pax, please consider an increase of 


20% of the value of the menu


- Maximum Duration: 30 minutes







ORDER FORM VIII – CATERING


3. LIGHT LUNCH


SALADS – PLEASE CHOOSE 1 SALAD PER LUNCH


FUSILI WITH FRESH CHEESE, OLIVES, PEPPERS AND CHERRY TOMATO


FUSILLI WITH SMOKED HAM, FRESH TOMATO AND BASIL


COUSCOUS WITH VEGETABLES


SAVORY – PLEASE CHOOSE 1 PER LUNCH


LEEKS QUICHE


GOAT CHEESE AND TOMATO QUICHE


SPRING ROLLS


SANDWICHES – PLEASE CHOOSE 2 SANDWICHES PER


LUNCH


BAGUETE ( 100 GR )WITH SLICED EGG ( BOILED ), LETTUCE, TOMATO,


TURKEY HAM AND CHEESE


BAGUETE ( 100 GR ) WITH TOMATO, LETTUCE AND TUNA PATÉ


BAGUETE ( 100 GR ) WITH FRESH CHEESE, LETTUCE AND TOMATO


BAGUETE ( 100 GR ) WITH GRILLED CHICKEN, LETTUCE AND


MAYONNAISE


BAGUETE ( 100 GR ) WITH TOMATO, LETTUCE AND CHICKEN MOUSSE


DESSERTS & FRUIT


MINI CHOCOLATE BROWNIES | MINI PORTUGUESE CUSTARD TARTS


“PASTÉIS DE NATA” | FRUIT SALAD


DRINKS


ORANGE JUICE | SOFT DRINKS | MINERAL WATER | COFFEE | TEA


PRICE PER PAX = 17,50€ + VAT, CHARGED AS FOLLOWS:


16,00€ + 13% VAT


1,50€ + 23% VAT


4. LUNCH BOX


LUNCH BOX A


Mineral Water : ( STILL 0,33 LT )


Juice : Orange Juice ( Fresky )


Snack : Cereal Bar


Fruit : 1 Apple or Banana


Sandwich : Please see Sandwich options


UNIT VALUE = 14,00€ + VAT, CHARGED AS FOLLOWS:


13,00€ + 13% VAT


1,00€ + 23% VAT


NOTES:


- The value are valid for a minimum of 15 Pax


- If the Group is under 15 Pax, please consider an increase of 20% 


of the value of the menu


- The service will be placed inside the Room. If you need a 


permanent waiter during the Breakfast, please


- Considerer and extra of 85,00 € + 23% VAT


LUNCH BOX B


Mineral Water : ( STILL 0,33 LT )


Juice : Orange and Mango ( Compal 100% )


Snack : Potato Chips


Fruit : Grape Bowl


Sweet: Chocolate Muffin


Sandwich : Please see Sandwich options


Salad: Please see Salad Options


UNIT VALUE = 20,50€ + VAT, CHARGED AS FOLLOWS:


19,50€ + 13% VAT


1,00€ + 23% VAT


LUNCH BOX C


FLAVOURED Water : Lemon


Juice : Smoothie or Orange, Mango and Apple


Snack : Cereal Bar


Fruit : Grape Bowl


Sweet: Rice Cake (traditional Portuguese sweet)


Sandwich : Please see Sandwich options


Salad: Please see Salad Options


UNIT VALUE = 20,50€ + VAT, CHARGED AS FOLLOWS:


19,50€ + 13% VAT


1,00€ + 23% VAT


LUNCH BOX D


MINERAL WATER : ( STILL 0,33 LT )


Juice : Peach or Apple (Compal 100%)


Snack : Dry Apple Snack


Fruit : 1 Banana


Sweet: M&M's Chocolate


Sandwich : Please see Sandwich options


Salad: Please see Salad Options


UNIT VALUE = 20,50€ + VAT, CHARGED AS FOLLOWS:


19,50€ + 13% VAT


1,00€ + 23% VAT


LUNCH BOX E


FLAVOURED Water : Lemon


Juice : Peach or Apple (Compal 100%)


Snack : Cereal Bar


Fruit : Grape Bowl


Sweet: Twix Chocolate


Sandwich : Please see Sandwich options


Salad: Please see Salad Options


UNIT VALUE = 20,50€ + VAT, CHARGED AS FOLLOWS:


19,50€ + 13% VAT


1,00€ + 23% VAT







ORDER FORM VIII – CATERING


SANDWICH OPTIONS ( PLEASE CHOOSE MAXIMUM 2 ):


OPTION A


Baguette ( 100 gr ) with Fresh Cheese, Lettuce and Tomato


OPTION B


BAGUETTE( 100 GR ) WITH SLICED EGG ( BOILED ), LETTUCE, TOMATO, TURKEY HAM AND CHEESE


OPTION C


BAGUETTE ( 100 GR ) MULTIGRAIN BREAD WITH HUMMUS , TOMATO AND SPINACH


OPTION D


Baguette ( 100 gr ) with Tomato, Lettuce and Tuna Pâté


OPTION E


Baguette ( 100 gr ) with Tomato, Lettuce and Chicken Mousse


OPTION F


Baguette ( 100 gr ) with Grilled Chicken Steak with Lettuce and Mayonnaise


OPTION G


Baguette ( 100 gr ) with Roasted Pork Loin, Lettuce and Mustard


OPTION H


Cheddar Cheese, Turkey Ham, Lettuce, Tomato and Mustard Bagel


OPTION I


Cream Cheese, Avocado, Tomato and Lettuce Bagel


OPTION F


Hummus, Sweet Potato and Falafel Wrap


SALAD OPTIONS ( PLEASE CHOOSE MAXIMUM 1 ):


OPTION A


Fusilli with Feta Cheese, Tomato Cherry, Black Olives and Nuts


OPTION B


Couscous with Vegetables


OPTION C


Black Eyed-Peas, Onion, Parsley and Boiled Egg


OPTION D


Pasta ( Macarronete ) with Grilled Chicken Breast, Tomato and Basil


OPTION E


Hawaiian ( Saffron Rice with Vegetables )


OPTION F


FARFALLE WITH MUSHROOMS, TOMATO AND BASIL


NOTES


- All the lunch boxes include the box, paper napkin and disposable cutlery for the salad (if applicable)


- The value includes the delivery, staff during the delivery and table to expose the lunch boxes.


- If ordered in advance, it will be possible to provide dairy free and gluten free lunch boxes. Vegetarian, Gluten


Free and Dairy Free lunch boxes will be label with a sticker.


- PLEASE CONSIDER A CLEANING FEE OF 250,00€ + 23% TAX







ORDER FORM VIII – CATERING


5. COCKTAIL


DRINKS


WHITE AND RED WINE


LOCAL BEER


FRESH ORANGE JUICE


MINERAL WATER


DRY SNACKS AND POTATO CHIP


PRICE PER PAX = 10,50€ + VAT, CHARGED AS FOLLOWS:


10,50€ + 23% VAT


NOTES:


- The value are valid for a minimum of 100 Pax


- If the Group is under 100 Pax, please consider an increase of 20%


of the value of the menu


- Maximum Duration: 1 hour


6 CANAPES PER PERSON:


PRICE PER PAX = 6,00€ + VAT, CHARGED AS FOLLOWS:


6,00€ + 13% VAT


9 CANAPES PER PERSON:


PRICE PER PAX = 9,00€ + VAT, CHARGED AS FOLLOWS:


9,00€ + 13% VAT


6. MEETING ROOMS AND BOOTHS


COFFEE STATION A


EXPRESSO COFFEE MACHINE, 15 COFFEE CAPSULES, 1 FLASK OF HOT
WATER ( 1 LT ), 10 ASSORTED TEA BAGS, 1 FLASK OF MILK ( 1
LT ), 1 JUICE JUG ( 2 LT ), 2 MINERAL WATER BOTTLES ( 1,5 LT )


VALUE PER COFFEE STATION A = 90,00€ + VAT,


CHARGED AS FOLLOWS:


77,50€ + 13% VAT


12,50€ + 23% VAT


C0MPLETE COFFEE KIT


Expresso Coffee Machine + 50 Coffee Capsules


Unit Value = 47,50€ + VAT, CHARGED AS FOLLOWS:
47,50€ + 13% VAT


COFFEE KIT


50 Coffee Capsules


Unit Value = 35,00€ + VAT, CHARGED AS FOLLOWS:
35,00€ + 13% VAT


MILK FLASK 1 LT


Unit Value = 5,00€ + VAT, CHARGED AS FOLLOWS:
5,00€ + 13% VAT


HOT WATER FLASK 1 LT + 10 ASSORTED TEA BAGS


Unit Value = 15,00€ + VAT, CHARGED AS FOLLOWS:
15,00€ + 13% VAT


CANAPES


Tuna Mousse Tartlet


Egg-Plant Puff Pastry with Black Olive Tapenade


Mini Samosas with Mango Chutney


Duck Confit Strudel with Orange Reduction


Smoked Ham with Serra Cheese and Honey


Mushroom Crostinis


Free-Range Chicken Brick with Garlic and Curry Mayonnaise


Goat’s Cheese Gourmande with Tomato Jam


Salmon Tartar on Wheat Bread


Mini Alheira Meat Sausage Croquettes with Sesame Seeds


COFFEE STATION B


Expresso Coffee Machine, 15 coffee capsules, 1 flask of hot water
( 1 Lt ), 10 assorted tea bags, 1 flask of milk ( 1 Lt ), 1 juice jug ( 2 Lt ),
2 mineral water bottles ( 1,5 Lt ), 1 assorted sweet pastry tray


( 30 units )


Value per Coffee Station B = 135,00€ + VAT, CHARGED AS


FOLLOWS:


122,50€ + 13% VAT


12,50€ + 23% VAT


COFFEE STATION C


Expresso Coffee Machine, 15 coffee capsules, 1 flask of hot water
( 1 Lt ), 10 assorted tea bags, 1 flask of milk ( 1 Lt ), 1 juice jug ( 2 Lt ),
2 mineral water bottles ( 1,5 Lt ), 1 assorted sweet pastry tray
(30 units ), 1 finger sandwiches tray ( 30 units ) , 1 fruit basket
(15 units )


Value per Coffee Station C = 165,00€ + VAT, CHARGED AS


FOLLOWS:


152,50€ + 13% VAT


12,50€ + 23% VAT







ORDER FORM VIII – CATERING


PACK MINERAL WATER ( 6 X 1,5 LT )


Unit Value = 15,00€ + VAT, CHARGED AS FOLLOWS:


15,00€ + 13% VAT


PACK MINERAL WATER ( 24 X 033 LT )


Unit Value = 24,00€ + VAT, CHARGED AS FOLLOWS:


24,00€ + 13% VAT


PACK SPARKLING WATER ( 6 X 1 LT )


Unit Value = 18,00€ + VAT, CHARGED AS FOLLOWS:


18,00€ + 23% VAT


PACK SPARKLING WATER ( 6 X 0,33 LT )


Unit Value = 10,00€ + VAT, CHARGED AS FOLLOWS:


10,00€ + 23% VAT


PACK SOFT DRINKS BOTTLE ( 6 X 1,5 LT )


Unit Value = 30,00€ + VAT, CHARGED AS FOLLOWS:


30,00€ + 23% VAT


PACK SOFT DRINKS CANS ( 24 X 0,33 LT )


Unit Value = 48,00€ + VAT, CHARGED AS FOLLOWS:


48,00€ + 23% VAT


GO CHILL COFFEE ( 6 X 0,25 LT )


Unit Value = 18,00€ + VAT, CHARGED AS FOLLOWS:


18,00€ + 13% VAT


SMOOTHIES ( 12 X 0,25 LT )


Unit Value = 30,00€ + VAT, CHARGED AS FOLLOWS:


30,00€ + 23% VAT


SOFT DRINKS AVAILABLE:


Pepsi


Pepsi Max


7 UP


Orange Sumol


Pinneapple Sumol


Lemon Ice Tea


Mango Ice Tea


Peach Ice Tea


TRAY WITH SWEET PASTRIES ( 50 UNITS )


Unit Value = 50,00€ + VAT, CHARGED AS FOLLOWS:


50,00€ + 13% VAT


OPTIONS : Mini Queijadas | Mini Custart Tarts “Pasteis de Nata” | Mini


Chausson aux Pomme | Mini Croissants |


Squares of Carrot Cake | Squares of Chocolate Cake | Mini Nuts


Muffins


TRAY WITH FINGER SANDWICHES ( 40 UNITS )


Unit Value = 50,00€ + VAT, CHARGED AS FOLLOWS:


50,00€ + 13% VAT


OPTIONS : Tuna Mousse | Chicken Mousse | Ham and Spinach |


Cheese and Spinach | Turkey Ham and Spinach | Fresh Cheese with


Spinach | Humus with Spinach


SMOOTHIES AVAILABLE:


Green Juice Cucumber


& Celery


Green Juice Beet


Red Fruits


Orange & Mango


Strawberry


Mango


Carrot


TRAY WITH CANAPES ( 40 UNITS )


Unit Value = 70,00€ + VAT, CHARGED AS FOLLOWS:


70,00€ + 13% VAT


OPTIONS : Mozzarella and Cherry Tomato Skewer | Iberian Prosciutto


and “Serra” Cheese Roll with Rosemary Honey | Smoked Salmon with


Capers Blinis | Tuna Fish Mousse Tartlet


CHEESE BOARD WITH 3 TYPES OF CHEESE AND ASSORTED


BREAD ( 1 KG )


Unit Value = 80,00€ + VAT, CHARGED AS FOLLOWS:


80,00€ + 13% VAT


TRAY WITH BAGELS ( 10 UNITS )


Unit Value = 40,00€ + VAT, CHARGED AS FOLLOWS:


40,00€ + 13% VAT


OPTIONS : Cream Cheese, Avocado, Chives, Lettuce and Tomato |


Cheddar Cheese, Turkey Ham, Lettuce, Tomato and Mustard


TRAY WITH FRUIT SKEWERS ( 30 UNITS )


Unit Value = 45,00€ + VAT, CHARGED AS FOLLOWS:


45,00€ + 13% VAT


FRUIT BASKET ( 20 UNITS )


Unit Value = 25,00€ + VAT, CHARGED AS FOLLOWS:


25,00€ + 13% VAT







ORDER FORM VIII – CATERING


CHOCOLATE OR STRAWBERRY CEREAL BARS ( 6 UNITS )


Unit Value = 6,50€ + VAT, CHARGED AS FOLLOWS:


6,50€ + 13% VAT


CHIP BAGS ( 45 GR )


Unit Value = 1,10€ + VAT, CHARGED AS FOLLOWS:


1,10€ + 13% VAT


SWEET POTATO CHIP BAGS ( 45 GR )


Unit Value = 1,10€ + VAT, CHARGED AS FOLLOWS:


1,30€ + 13% VAT


PEANUTS BAG ( 120 GR )


Unit Value = 3,00€ + VAT, CHARGED AS FOLLOWS:


3,00€ + 13% VAT


DRIED FRUIT BAGS ( 24 UNITS )


Unit Value = 32,00€ + VAT, CHARGED AS FOLLOWS:


32,00€ + 13% VAT


CHOCOLATE ( 24 UNITS )


Unit Value = 36,00€ + VAT, CHARGED AS FOLLOWS:


36,00€ + 13% VAT


OPTIONS : Twix | M%M’s | Kit Kat | Mars | Snickers


BAGUETTES ( 10 UNITS )


Unit Value = 30,00€ + VAT, CHARGED AS FOLLOWS:


30,00€ + 13% VAT


OPTIONS : Fresh Cheese, Lettuce and Tomato | Turkey Ham, Cheese,


Lettuce, Tomato and Boiled Egg Roasted Pork Loin, Lettuce and


Mustard | Tuna Fish with Mayonnaise, Tomato and Lettuce | Chicken


with Mayonnaise, Tomato and Lettuce | Tomato, Lettuce, Prosciutto


and Cheese


INDIVIDUAL SALADS ( 250 GR )


Unit Value = 7,00€ + VAT, CHARGED AS FOLLOWS:


7,00€ + 13% VAT


OPTIONS : Potato and Tuna | Couscous with Vegetables | Fusilli Pasta


wiith Smoked Ham and Basil | Fusilli Pasta com Mozzarella, Black


Olives and Cherry Tomato | Lettuce, Chicken, Apple and Nuts |


Farfalle Pasta with Mushrooms


FRIDGE ( RENTAL UP 4 DAYS )


Unit Value = 120,00€ + VAT, CHARGED AS FOLLOWS:


120,00€ + 23% VAT


WATER MACHINE + WATER GALLON 18,9 LT + 100 PAPER


CUPS ( RENTAL UP 4 DAYS )


Unit Value = 75,00€ + VAT, CHARGED AS FOLLOWS:


75,00€ + 23% VAT


WATER GALLON 18,9 LT + 100 PAPER CUPS


Unit Value = 25,00€ + VAT, CHARGED AS FOLLOWS:


25,00€ + 13% VAT


100 PAPER CUPS


Unit Value = 15,00€ + VAT, CHARGED AS FOLLOWS:


15,00€ + 13% VAT


100 PAPER NAPKINS


Unit Value = 10,00€ + VAT, CHARGED AS FOLLOWS:


10,00€ + 23% VAT


ICE BAG ( 2 KG )


Unit Value = 15,00€ + VAT, CHARGED AS FOLLOWS:


15,00€ + 23% VAT


WAITER ( 8 HOURS )


Unit Value = 100,00€ + VAT, CHARGED AS FOLLOWS:


100,00€ + 23% VAT


RED OR WHITE WINE


Unit Value = 12,00€ + VAT, CHARGED AS FOLLOWS:


12,00€ + 23% VAT


PACK BEER CAN ( 6 X 0,33 LT )


Unit Value = 18,00€ + VAT, CHARGED AS FOLLOWS:


18,00€ + 23% VAT


7. BARISTA


SERVICE:
1 Barista
Expresso Machine
Paper Cups
Sugar
Water
Drinks : Expresso | Macchiato | Latte | Capuccino |
Americano


NOTES:
To be budget
Subject to availability







ORDER FORM VII – CATERING


U N I T - V A L U EQ U A N T I T YS E R V I C ED A T A 1 3 %  T A X 2 3 %  T A X R O O M T I M E


S U B  T O T A L  W I T H  T A X


S U B  T O T A L  W I T H O U T  T A X


T O T A L  W I T H O U T  T A X


T O T A L  W I T H  T A X


ORDER FORMS DEADLINE


All orders should be submitted 15 business days before the first day of the event.


Orders made on the day of the event are subject to availability.


Delivery will take place at least 2 hours after requests made on the day of the event.


Requests received after the stipulated deadline will be charge with and additional of 50%.


Products supplied will be fully charged and no returns will be accepted.


Coffee Stations A, B and C only include set-up and clean up. Coffee Stations A, B and C do not include refills, restocking and service.


CANCELLATION POLICY


All orders are final. There will not be any refunds for cancelled orders. Loss or damage


to equipment will be charged to the applicant.


PAYMENT CONDITIONS


100% with the application, wich is only valid after payment


IF YOU WANT TO PAY WITH AMEX, PLEASE FILL:


CREDIT CARD NUMBER EXPIRATION DATE 


CARD SECURITY 








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


ORDER FORM VII – WASTE REMOVAL SERVICES


Payment Conditions: 100% with the application, which is only valid after payment


S U B - T O T A LU N I T  P R I C EQ U A N T I T YS E R V I C E  D E S C R I P T I O N


WASTE REMOVAL UP TO 6 M3


a) Requests received after the stipulated deadline will be charged with an addition of 50%. Sub-Total


VAT (23%)


Total


DATE: ____ /____ /____ SIGNATURE: 


WASTE REMOVAL UP TO 10 M3


WASTE REMOVAL UP TO 15 M3


WASTE REMOVAL UP TO 20 M3


WASTE REMOVAL UP TO 30 M3


WASTE REMOVAL PER CUBIC METER


386,75 €


TBD


TBD


723,24 €


1025,55 €


64,46 €


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


ORDER FORM X – SECURITY GUARDS
Payment Conditions: 100% with the application, which is only valid after payment


DATE: ____ /____ /____ SIGNATURE: 


S E R V I C E  D E S C R I P T I O N


SECURITY GUARD/VIGILANT a):


QUANTITY NO. HOURS UNIT PRICE/HOUR SUB-TOTAL


a) All the services require a minimum contracting of 5 consecutive hours. Sub-Total


VAT (23%)


Total


18,36 €/ HOUR


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


Sub-Total


VAT (23%)


Total


ORDER FORM XIII – SIGNAGE FOR SHELL SCHEME BOOTHS


Payment Conditions: 100% with the application, which is only valid after payment


S E R V I C E  D E S C R I P T I O N


Option A


Auto adhesive vinyl placed directly on the structure


- aluminum profile between panels remains visible.


Each panel measures 2,5m in height by 1.00m in


width. Graphics per panel - dimensions


2,32mx0,98m - 30,00 €/ sqm.


QUANTITY
UNIT 


PRICE/HOUR
SUB-TOTAL


Option B


Auto adhesive vinyl placed directly on a


polypropylene board which is applied on the booth.


No visible profiles.


This allows for a panel measuring 1m in width by


2,5m in height or a total of 3m in width by 2,5m in


height - 52,00 €/sqm.


a) These costs include set-up and dismantling of the equipment.


b) Requests received   after the stipulated deadline will be charged with an addition of 50%.


c) Loss or damage to equipment will be charged to the applicant..


Please take note:


Final artworks must be sent in digital format, preferably .PDF, .TIF or .JPEG, with a minimum resolution of 72dpi's of the


original size (1:1), font converted to curve


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.







ORDER FORM XIII – SIGNAGE FOR SHELL SCHEME BOOTHS


DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


ORDER FORM XIV – FLOWERS & PLANTS


Please identify in the space below the reference (Ref.ª) of the items as in the website: 


https://lizgarden.pt/event-decoration


Payment Conditions: 100% with the application, which is only valid after payment


Requests received after the stipulated deadline will be charged with an addition of 50%.


DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos 


Contact: +(351) 21 892 1411


E-mail: lisboacc@ccl.fil.pt


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt








• E V E N T  N A M E


• C O M P A N Y  N A M E  /  BO O T H


• C O N T A C T  N A M E


• V A T  N U M BE R


• C O M P A N Y  A D D R E S S


• P O S T C O D E  /  T O W N


• C O U N T R Y


• E - M A I L


• P H O N E


• M O BI L E  P H O N E


Sub-Total


VAT (23%)


Total


NOTE: Over the cost of the furniture, it must be added 40% for Logistics service.


Requests received after the stipulated deadline will be charged with an addition of 50%.


ORDER FORM XV - FURNITURE


Please indicate in the space below the references of the furniture required.


Payment Conditions: 100% with the application, which is only valid after payment


DATE: ____ /____ /____ SIGNATURE: 


Please send to:


Lisboa - Feiras, Congressos e Eventos 


E-mail: lisboacc@ccl.fil.pt


To be filled by Lisboa - Feiras, Congressos e Eventos


Received on:___ /___ /____ Signature:


Invoiced on:___ /___ /____ Signature:


Due to the persistent significant price increases in the service supply chain, the prices shown may incur extraordinary


updates. LISBOA-FCE commits to strive for the optimization of its costs in order to limit any extraordinary price increases.


Bank Transfer to:


Lisboa – Feiras, Congressos e Eventos


Bank: Caixa Económica Montepio Geral


IBAN: PT50003600889910005935691


Swift Code: MPIOPTPL


Total amount to be paid:


For payments by Credit Card, please use the link bellow:


https://pagamentos.reduniq.pt/payments/3123865/cclfil/


After the payment, please send the proof of payment to the 


email:


tesouraria@fundacaoaip.pt








FURNITURE CATALOGUE
Lisbon Congress Centre 


Furniture







FURNITURE CATALOGUE


BANCO ALTO CONCHA
Material:
Polipropileno
Cor do material:
Branco
Estrutura:
Metal
Dimensões disponíveis:
72 (min) / 92 (max) x 46,5 x 40 cm


HIGH SHELL SEAT
Material:
Polypropylene
Material Color:
White
Structure:
Metal
Available dimensions:
72 (min) 92 (max) x 46,5 x 40 cm


HIGH ICEBERG SEAT
Material:
Polypropylene
Material Color:
White
Structure:
Metal
Available dimensions:
69 (min) 91 (max) x 38,5 x 42 cm


BANCO ALTO ICEBERG
Material:
Polipropileno
Cor do material:
Branco
Estrutura:
Metal
Dimensões disponíveis:
69 (min) 91 (max) x 38,5 x 42 cm


BANCO ALTO YORK LISO
Material:
Polipropileno
Cor do material:
Branco
Estrutura:
Metal
Dimensões disponíveis:
92 (min) 114 (max) x 41,5 x 42 cm


HIGH SMOOTH YORK SEAT
Material:
Polypropylene
Material Color:
White
Structure:
Metal
Available dimensions:
92 (min) 114 (max) x 41,5 x 42 cm


BANCO ALTO COLARES
Material:
Madeira
Cor do material:
Preto; Branco
Estrutura:
Metal
Dimensões disponíveis:
81,5 x 30 x 30 cm


HIGH COLARES SEAT
Material:
Wood
Material Color:
Black; white
Structure:
Metal
Available dimensions:
81,5 x 30 x 30 cm
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FURNITURE CATALOGUE


BANQUETA PALETE
Material:
Tecido (Almofadado)
Cor do material:
Castanho (madeira)
Branco (almofada)
Estrutura:
Madeira
Dimensões disponíveis:
51 x 120 x 80 cm


PALLET STOOL
Material:
Fabric Cushioned
Material Color:
Brown (wood)
White (cushion)
Structure:
Wood
Available dimensions:
51 x 120 x 80 cm


WHITE STOOL
Material:
Fabric
Material Color:
White
Structure:
Wood
Available dimensions:
45 x 100 x 100 cm


BANQUETA BRANCA
Material:
Tecido
Cor do material:
Branco
Estrutura:
Madeira
Dimensões disponíveis:
45 x 100 x 100 cm


POUF CHESTERFIELD
Material:
Napa (almofada)
Cor do material:
Branco; Preto
Estrutura:
Madeira
Dimensões disponíveis:
40 x 44 x 44 cm


CHESTERFIELD POUF
Material:
Napa (pillow)
Material Color:
White; Black
Structure:
Wood
Available dimensions:
40 x 44 x 44 cm


POUF KINGSTON
Material:
Pele sintética
Cor do material:
Branco; Vermelho
Estrutura:
Flocos de Poliestireno
Dimensões disponíveis:
Ø-90 cm


KINGSTON POUF
Material:
Synthetic Leather
Material Color:
Branco; Vermelho
Structure:
Polystyrene Flakes
Available dimensions:
Ø-90 cm
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FURNITURE CATALOGUE


POUF LEIPZING
Material:
Pele sintética
Cor do material:
Branco; Preto
Estrutura:
Madeira
Dimensões disponíveis:
45 x 41 x 41 cm


LEIPZING POUF
Material:
Synthetic Leather
Material Color:
White; Black
Structure:
Wood
Available dimensions:
45 x 41 x 41 cm


SNOW WHITE CHAIR
Material:
Polypropylene
Material Color:
Ivory
Available dimensions:
79 x 37 x 39 cm


CADEIRA SNOW WHITE
Material:
Polipropileno
Cor do material:
Marfim
Dimensões disponíveis:
79 x 37 x 39 cm


CADEIRA BATIK
Material:
Polipropileno
Cor do material:
Branco; Preto
Dimensões disponíveis:
80 x 42 x 45 cm


BATIK CHAIR
Material:
Polypropylene
Material Color:
White; Black
Available dimensions:
80 x 42 x 45 cm


CADEIRA MADRID
Material:
Polipropileno
Cor do material:
Cromado (estrutura)
Branco (assento)
Estrutura:
Metal
Dimensões disponíveis:
81 x 55 x 31 cm


MADRID CHAIR
Material:
Polypropylene
Material Color:
Chrome (structure)
White (seat)
Structure:
Metal
Available dimensions:
81 x 55 x 31 cm
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FURNITURE CATALOGUE


CADEIRA LISBOA
Material:
Pele Sintética
Cor do material:
Cromado (estrutura)
Preto (assento)
Estrutura:
Metal
Dimensões disponíveis:
82 x 55 x 46 cm


LISBON CHAIR
Material:
Synthetic Leather
Material Color:
Chrome (structure)
Black (seat)
Structure:
Metal
Available dimensions:
82 x 55 x 46 cm


CASTELLI BLACK CHAIR
Material:
Fabric (cushioned)
Material Color:
Black
Structure:
Metal
Available dimensions:
80 x 54 x 40 cm


CADEIRA CASTELLI PRETA
Material:
Tecido (almofadado)
Cor do material:
Preto
Estrutura:
Metal
Dimensões disponíveis:
80 x 54 x 40 cm


CADEIRA GHOST C/
BRAÇOS
Material:
Acrílico
Cor do material:
Translúcido
Dimensões disponíveis:
92 x 53 x 42 cm


GHOST CHAIR WITH
ARMS
Material:
Acrylic
Material Color:
Translucent
Available dimensions:
92 x 53 x 42 cm


CADEIRA EIFFEL
Material:
Polipropileno
Cor do material:
Branco (assento)
Castanho (madeira)
Preto; Cromado (suportes)
Estrutura:
Madeira maciça de faia
Metal
Dimensões disponíveis:
82 x 48 x 46,5 cm


EIFFEL CHAIR
Material:
Polypropylene
Material Color:
White (seat)
Brown (wood)
Black; Chrome (support)
Structure:
Wood
Metal
Available dimensions:
82 x 48 x 46,5 cm
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FURNITURE CATALOGUE


CADEIRA ALTA EIFFEL
Material:
Polipropileno
Cor do material:
Branco (assento)
Castanho (madeira)
Preto; Cromado (suportes)
Estrutura:
Madeira maciça de faia
Metal
Dimensões disponíveis:
108,5 x 53 x 57 cm


HIGH EIFFEL CHAIR
Material:
Polypropylene
Material Color:
White (seat)
Brown (wood)
Black; Chrome (support)
Structure:
Wood
Metal
Available dimensions:
108,5 x 53 x 57 cm


TWIGGY CHAIR
Material:
Polypropylene
Material Color:
Gray (structure)
White (seat)
Structure:
Metal
Available dimensions:
74 x 66 x 37 cm


CADEIRA TWIGGY
Material:
Polipropileno
Cor do material:
Cinza (estrutura)
Branco (assento)
Estrutura:
Metal
Dimensões disponíveis:
74 x 66 x 37 cm


CADEIRÃO EGG
Material:
Pele Sintética
Cor do material:
Branco; Preto; Rosa; Vermelho
Estrutura:
Metal
Dimensões disponíveis:
112 x 79 x 71 cm


EGG ARMCHAIR
Material:
Synthetic Leather
Material Color:
White; Black; Pink; Red
Structure:
Metal
Available dimensions:
112 x 79 x 71 cm


CADEIRÃO BUTTERFLY
Material:
Pele Sintética
Cor do material:
Castanho (assento)
Preto (estrutura)
Estrutura:
Metal


BUTTERFLY ARMCHAIR
Material:
Synthetic Leather
Material Color:
Brown (seat)
Black (structure)
Structure:
Metal
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FURNITURE CATALOGUE


POLTRONA WEGNER
Material:
Pele Sintética
Cor do material:
Preto; Branco (assento)
Castanho (estrutura)
Dimensões disponíveis:
75 x 89 x 75 cm


WEGNER ARMCHAIR
Material:
Synthetic Leather
Material Color:
Black; White (seat)
Brown (structure)
Available dimensions:
75 x 89 x 75 cm


SWAN ARMCHAIR
Material:
Synthetic Leather
Material Color:
White; Dirty White; Black; Red
(seat)
Gray (structure)
Structure:
Metal
Available dimensions:
88 x 77 x 69 cm


CADEIRÃO SWAN
Material:
Pele Sintética
Cor do material:
Branco; Branco Sujo; Preto; Vermelho
(assento)
Cinza (estrutura)
Estrutura:
Metal
Dimensões disponíveis:
88 x 77 x 69 cm


SOFÁ SINGLE BANGKOK
Material:
Pele Sintética
Cor do material:
Branco; Vermelho (assento)
Cinza (estrutura)
Estrutura:
Metal
Dimensões disponíveis:
45 x 78 x 65 cm


SINGLE BANGKOK SOFA
Material:
Synthetic Leather
Material Color:
White; Red (seat)
Gray (structure)
Structure:
Metal
Available dimensions:
45 x 78 x 65 cm


SOFÁ SINGLE MALIBU
Material:
Pele Sintética
Cor do material:
Branco
Estrutura:
Madeira
Dimensões disponíveis:
61 x 68 x 48 cm


SINGLE MALIBU SOFA
Material:
Synthetic Leather
Material Color:
Branco
Structure:
Wood
Available dimensions:
61 x 68 x 48 cm
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FURNITURE CATALOGUE


SOFÁ SINGLE MALIBU
Material:
Nubuck
Cor do material:
Azul; Branco; Castanho; Cinza
Claro; Cinza Escuro
Estrutura:
Madeira
Dimensões disponíveis:
61 x 68 x 48 cm


SINGLE MALIBU SOFA
Material:
Nubuck
Material Color:
Blue; White; Brown; Light Gray;
Dark Gray
Structure:
Wood
Available dimensions:
61 x 68 x 48 cm


DOUBLE MANHATTAN
SOFA
Material:
Synthetic Leather
Material Color:
White
Structure:
Metal
Available dimensions:
66 x 125 x 65 cm


SOFÁ DOUBLE
MANHATTAN
Material:
Pele Sintética
Cor do material:
Branco
Estrutura:
Metal
Dimensões disponíveis:
66 x 125 x 65 cm


SOFÁ DOUBLE BANGKOK
Material:
Pele Sintética
Cor do material:
Branco; Vermelho (assento)
Cinza (estrutura)
Estrutura:
Metal
Dimensões disponíveis:
45 x 132 x 65 cm


DOUBLE BANGKOK SOFA
Material:
Synthetic Leather
Material Color:
White; Red (seat)
Gray (structure)
Structure:
Metal
Available dimensions:
45 x 132 x 65 cm


SOFÁ TRIPLE IBIZA
Material:
Tecido (almofadado)
Cor do material:
Branco
Estrutura:
Alumínio
Dimensões disponíveis:
73 x 203 x 77 cm


TRIPLE IBIZA SOFA
Material:
Fabric (cushioned)
Material Color:
White
Structure:
Aluminium
Available dimensions:
73 x 203 x 77 cm
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FURNITURE CATALOGUE


MESA ALTA EIFFEL
Tampo:
Madeira
Cor do material:
Branco (tampo)
Castanho (estrutura)
Estrutura:
Madeira
Dimensões disponíveis:
105 x Ø-60 cm


HIGH EIFFEL TABLE
Table top:
Wood
Material Color:
White (table top)
Brown (structure)
Structure:
Wood
Available dimensions:
105 x Ø-60 cm


HIGH COLARES TABLE
Table top:
Wood
Material Color:
Black; White (structure)
Brown (table top)
Structure:
Metal
Available dimensions:
113 x 80 x 80 | 113 x 60 x 60 cm


MESA ALTA COLARES
Tampo:
Madeira
Cor do material:
Preto; Branco; (estrutura)
Castanho (tampo)
Estrutura:
Metal
Dimensões disponíveis:
113 x 80 x 80 | 113 x 60 x 60 cm


MESA CHOPSTICK
Tampo:
Madeira; Vidro
Cor do material:
Preto; Cromado (estrutura)
Preto; Branco; Cinza; Transparente;
Castanho (tampo)
Estrutura:
Metal
Dimensões disponíveis:
75 x Ø-60/80 cm


CHOPSTICK TABLE
Table top:
Wood; Glass
Material Color:
Black; Chrome (structure)
Black; White; Gray; Transparent;
Brown (table top)
Structure:
Metal
Available dimensions:
75 x Ø-60/ 80 cm


MESA EIFFEL
Tampo:
Madeira
Cor do material:
Castanho (estrutura)
Branco (tampo)
Estrutura:
Madeira
Dimensões disponíveis:
68 x 80 cm


EIFFEL TABLE
Table top:
Wood
Material Color:
Brown (structure)
White (table top)
Structure:
Wood
Available dimensions:
68 x 80 cm
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FURNITURE CATALOGUE


MESA TULIPE
Estrutura:
Metal
Cor do material:
Branco; Preto
Dimensões disponíveis:
72 x Ø-80/90 cm


TULIPE TABLE
Structure:
Metal
Material Color:
White; Black
Available dimensions:
72 x Ø-80/90 cm


MÁLAGA SUPPORT TABLE
Table Top:
Glass
Material Color:
Transparent (table top)
Gray (structure)
Structure:
Metal
Available dimensions:
100 x 62 x 51 cm


MESA APOIO MÁLAGA
Tampo:
Vidro
Cor do material:
Transparente (tampo)
Cinza (estrutura)
Estrutura:
Metal
Dimensões disponíveis:
100 x 62 x 51 cm


MESA SALZBURGO
Tampo:
Madeira
Cor do material:
Castanho (tampo)
Preto (estrutura)
Estrutura:
Metal
Dimensões disponíveis:
72 x 150 x 70 cm


SALZBURGO TABLE
Table Top:
Wood
Material Color:
Brown (table top)
Black (structure)
Structure:
Metal
Available dimensions:
72 x 150 x 70 cm


MESA VIKA
Tampo:
Madeira
Cor do material:
Branco
Estrutura:
Metal
Dimensões disponíveis:
74 x 120 x 60 cm


VIKA TABLE
Table Top:
Wood
Material Color:
White
Structure:
Metal
Available dimensions:
74 x 120 x 60 cm
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FURNITURE CATALOGUE


MESA BAIXA MARRAQUEXE
Estrutura:
Madeira
Cor do material:
Castanho (estrutura)
Branco; Rosa; Verde (tampo)
Dimensões disponíveis:
46 x 125 x 82 (branco) | 35 x 67 x 45
(rosa) | 39 x 84 x 54 cm (verde)


LOW MARRAQUEXE TABLE
Structure:
Wood
Material Color:
Brown (structure)
White; Pink; Green (table top)
Available dimensions:
46 x 125 x 82 (white) | 35 x 67 x 45 (pink)
| 39 cx 84 x 54 cm (green)


LOW SINGAPURA TABLE I
Table Top:
Glass
Material Color:
Transparent (table top)
Gray (structure)
Structure:
Metal
Available dimensions:
40 x 50 x 50 cm


MESA BAIXA TIBETE I, II
Tampo:
Madeira
Cor do material:
Castanho e Preto
Estrutura:
Metal
Dimensões disponíveis:
46 x 70 x 61 (I) | 51 x 76 x 66 cm (II)


LOW TIBETE TABLE I, II
Table Top:
Wood
Material Color:
Brown and Black
Structure:
Metal
Available dimensions:
46 x 70 x 61 (I) | 51 x 76 x 66 cm (II)


MESA BAIXA EIFFEL
Tampo:
Polipropileno
Cor do material:
Branco (tampo)
Castanho (estrutura)
Estrutura:
Madeira
Dimensões disponíveis:
43,5 x Ø-60 cm


LOW EIFFEL TABLE
Table top:
Polypropylene
Material Color:
White (table top)
Brown (structure)
Structure:
Wood
Available dimensions:
43,5 x Ø-60 cm


MESA BAIXA SINGAPURA I
Tampo:
Vidro
Cor do material:
Transparente (tampo)
Cinza (estrutura)
Estrutura:
Metal
Dimensões disponíveis:
40 x 50 x 50 cm
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FURNITURE CATALOGUE


ARMÁRIO NEBRASKA
Material:
Madeira
Cor do material:
Branco
Dimensões disponíveis:
100,3 x 100,5 x 43 cm


NEBRASKA CABINET
Material:
Wood
Color of Material:
White
Available dimensions:
100,3 x 100,5 x 43 cm


ARIZONA CABINET
Material:
Wood and Glass
Color of Material:
White; Black (wood)
Gray (structure)
Structure:
Metal
Available dimensions:
85 x 100 x 40 cm


ARMÁRIO TEXAS
Material:
Madeira
Cor do material:
Branco; Preto; Castanho
Dimensões disponíveis:
83 x 86 x 40 cm


TEXAS STORAGE CABINET
Material:
Wood
Color of Material:
White; Black; Brown
Available dimensions:
83 x 86 x 40 cm


BALCÃO AUSTIN
Material:
Madeira
Cor do material:
Branco
Dimensões disponíveis:
98 x 200 x 41 | 98 x 180 x 41 |
98 x 120 x 41 cm


AUSTIN BALCONY
Material:
Wood
Color of Material:
White
Available dimensions:
98 x 200 x 41 | 98 x 180 x 41 |
98 x 120 x 41 cm


ARMÁRIO ARIZONA
Material:
Madeira e Vidro
Cor do material:
Branco; Preto (madeira)
Cinza (estrutura)
Estrutura:
Metal
Dimensões disponíveis:
85 x 100 x 40 cm
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FURNITURE CATALOGUE


MAXI BAR CANTO
Material:
Polietileno
Iluminação:
Sim (opcional)
Cor do material:
Branco
Cor da iluminação:
Todas disponíveis
Dimensões disponíveis:
110 x 81 x 90 cm
Nota:
Permite a aplicação de vinil


MAXI BAR CORNER
Material:
Polyethylene
Lighting:
Yes (optional)
Material Color:
White
Lighting Color:
All available
Dimensions available:
110 x 81 x 90 cm
Note:
Allows vinyl application


MAXI BAR
Material:
Polyethylene
Lighting:
Yes (optional)
Material Color:
White
Lighting Color:
All available
Dimensions available:
110 x 98 x 66 cm
Note:
Allows vinyl application


MAXI BAR
Material:
Polietileno
Iluminação:
Sim (opcional)
Cor do material:
Branco
Cor da iluminação:
Todas disponíveis
Dimensões disponíveis:
110 x 98 x 66 cm
Nota:
Permite a aplicação de vinil


ESPELHO MAQUILHAGEM
Material:
Madeira
Cor do material:
Branco
Dimensões disponíveis:
100 x 80 cm


MAKE-UP MIRROR
Material:
Wood
Color of Material:
White
Available dimensions:
100 x 80 cm


KNAPPER MIRROR
Material:
Metal
Color of Material:
White
Available dimensions:
160 x 48 x 51 cm


ESPELHO KNAPPER
Material:
Metal
Cor do material:
Branco
Dimensões disponíveis:
160 x 48 x 51 cm
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SEMICÍRCULO ILUMINADO
Material:
Polietileno
Iluminação:
Sim (opcional)
Cor do material:
Branco; Preto
Cor da iluminação:
Todas disponíveis
Dimensões disponíveis:
39 x 132 x 40 cm
Nota:
Permite a aplicação de vinil


HALFCIRCLE WITH LIGHT
Material:
Polyethylene
Lighting:
Yes (optional)
Material Color:
White; Black
Lighting Color:
All available
Dimensions available:
39 x 132 x 40 cm
Note:
Allows vinyl application


LED POUF
Material:
Polyethylene
Lighting:
Yes (optional)
Material Color:
White
Lighting Color:
All available
Dimensions available:
50 x Ø-130 cm
Note:
Allows vinyl application


FLOREIRA DE BAMBU
Material:
Bambú
Cor do material:
Branco; Vermelho; Natural
Dimensões disponíveis:
200 x Ø-6 | 200 x Ø-10 cm


BAMBOO PLANTER
Material:
Bambú
Material Color:
White; Red; Natural
Dimensions available:
200 x Ø-6 | 200 x Ø-10 cm


ALMOFADA LISA
Material:
Tecido
Cor do material:
Laranja; Vermelho; Azul; Verde; Branco;
Padrão; Cinza
Dimensões disponíveis:
50 x 50 x 2 cm


SMOOTH PILLOW
Material:
Fabric
Color of Material:
Orange; Red; Blue; Green; White;
Gray; Pattern
Available dimensions:
50 x 50 x 2 cm


POUF LED
Material:
Polietileno
Iluminação:
Sim (opcional)
Cor do material:
Branco
Cor da iluminação:
Todas disponíveis
Dimensões disponíveis:
50 x Ø-130 cm
Nota:
Permite a aplicação de vinil
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Furniture Price
Banco Alto Concha 15,40€ 


Banco Alto Iceberg Branco


Banco Alto York Liso Branco


Banco Alto Colares 


15,40€ 


15,40€ High Smooth York Seat


High Iceberg Seat


High Shell Seat


High Colares Seat


Banqueta Palete


15,40€ 


Pallet Stool 56,10€ 


Banqueta Branca White Stool 56,10€ 


Pouf Chesterfield Chesterfield Pouf 15,40€ 


Pouf Kingston Kingston Pouf 18,70€ 


Pouf Leipzing Leipzing Pouf 15,40€ 


Cadeira Snow White Snow White Chair 6,60€ 


Cadeira Batik Bakit Chair 6,60€ 


Cadeira Madrid Madrid Chair 18,70€ 


Cadeira Lisboa Lisbon Chair 15,40€ 


Cadeira Castelli Preta Castelli Black Chair 6,60€ 


Cadeira Ghost com Braços Ghost Chair With Arms 8,80€ 


Cadeira Eiffel Eiffel Chair 12,10€ 


22,00€ Cadeira Alta Eiffel High Eiffel Chair


Cadeira Twiggy 19,80€ Twiggy Chair


Cadeirão Egg Egg Armchair 74,80€ 


Cadeirão Butterfly 56,10€ Butterfly Armchair


Poltrona Wegner Wegner Armchair 80,30€ 


Cadeirão Swan Swan Armchair 56,10€ 


Sofá Single Bangkok Single Bangkok Sofa 56,10€ 


Sofá Single Malibu Single Malibu Sofa 42,90€ 


111,10€ Sofá Double Manhattan Double Manhattan Sofa


Sofá Double Bangkok Double Bangkok Sofa 111,10€ 
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To all values presented, VAT is added at the legal rate in force.


NOTE: Over the cost of the furniture it must be added 40% for Logistics service.
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To all values presented, VAT is added at the legal rate in force.


Furniture Price
Sofá Triplo Ibiza 160,60€ 


Mesa Alta Eiffel


Mesa Alta Colares Quadrada


Mesa Chopstick


42,90€ 


42,90€ High Colares Square Table


High Eiffel Table


Triple Ibiza Sofa


Chopstick Table


Mesa Eiffel


30,80€ 


Eiffel Table 42,90€ 


Mesa Tulipe Tulipe Table 30,80€ 


Mesa Apoio Málaga Málaga Support Table 30,80€ 


Mesa Salzburgo Salzburgo Table 49,50€ 


Mesa Vika Vika Table 30,80€ 


Mesa Marraquexe Marraquexe Table 105,60€ 


Mesa Baixa Singapura I Low Singapura Table I 30,80€ 


Mesa Baixa Tibete I Low Tibete Table I 30,80€ 


Mesa Baixa Tibete II Low Tibete Table II 42,90€ 


Mesa Baixa Eiffel Low Eiffel Table 30,80€ 


Armário Arizona Arizona Cabinet 56,10€ 


Armário Texas Texas Cabinet 42,90€ 


42,90€ Balcão Austin Austin Balcony


Canto Maxi Bar 74,80€ Maxi Bar Corner


Maxi Bar Maxi Bar 117,70€ 


Semi Círculo Iluminado 49,50€ Half Circle with Light


Pouf Led Led Pouf 105,60€ 


Floreira de Bambu Bamboo Planter 42,90€ 


Almofada Lisa Smooth Pillow 9,35€ 


Espelho de Maquilhagem Make-Up Mirror 56,10€ 


Espelho Knapper Knapper Mirror 56,10€
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SPECIFIC RULES for Fairs, Exhibitions and Other Events 
 


 1 


 


SCOPE, DATES, DURATION AND OPENING HOURS     


 
1. The present Regulation includes the rules that regulate the organisation of Fairs, Exhibition and Other Events 
(Catering services, Shows, Commercial presentations, etc.), at Lisboa Congress Centre (CCL). 
 
2. Those Specific Rules are completed, makes part of “General rules” for using the facilities of CCL. 
 
3. The scope, dates, duration and opening hours of fairs, Exhibitions and Other Events are defined in a specific 
document written by Lisboa Congress Centre. 


 


EXIBITED PRODUCTS 


 
4. Presentation and distribution of the products that can harm other exhibitors or visitors, or that can deteriorate 
the pavement and/or existing constructions, as well as to alter conditions or environmental rules are not allowed. 
Products with exhibition conditioned by law are not allowed as well. 
 
5. Products on display are not allowed to have any reference to price, save in exceptional cases, which must 
always have explicit written authorisation from CCL. 


 
6. Special authorisation from CCL is required for products whose weight exceeds 2.000 Kg/m2 (if goods are to 
displayed on the ground floor of the pavilions), or over 200Kg/m2 (should they be intended for Pavilions in first 
floor). 
 


SET UP/DISMANTLING OF STANDS 


 
7. Set up and decoration of stands can only begin in the 1st day of set up, after Organizer’s approval. 
 
8. Companies involved in assembling and decoration of stands are required to have a previous credential, which 
implies the presentation of an insurance policy for civil and professional liability, covering damage caused in the 
premises or to a third party and possible damage due to stoppage of CCL’s activities, in the amount of 
1.000.000,00 EUR. 


 
9. Should there be a breach of regulation on assembly and decoration of stands and/or a breach of technical 
nature, CCL considers itself to be authorised to carry out necessary procedures to regularise it, which may involve 
closing the booth. The costs resulting from this corrective action will be charge to the exhibitor/Organizer. 


 
10. Opening and closing times for assembly and disassembly will be set by CCL together with the Organizer. Work 
outside the established times requires express written authorisation from CCL, and involves the payment of an 
overtime fee, according to the price list.  


 


TECHNICAL RULES – Size, Booth Lay out, etc.  


 
11. During set up and decoration of booths, the Organizer and their exhibitors must comply with fowling rules:  


 Stands must respect a general height of 2,5m. 


 Stands that exceeds the 2,5m height (only possible in Pavilion 2) must be submitted to the appreciation 
of the CCL Technical Department at least 20 days before the date set for beginning assembly. This 
department must be provided with duly marked blueprints, vertical projections and sectional drawings. 


 Assembly of stands that include the construction of second storey must have explicit authorisation from 
CCL. 


 The usable area of second storey and decoration elements that measure over 2,5m in height must stand 
back from the perimeter of the stands at least 1,5m. 


 CCL’s installations must be scrupulously respected, namely fire hydrants, extinguishers, loudspeakers, 
general indicators, television circuits, and fire detectors.  


 
12. The on-site building of stands in the whole exhibition area of CCL is strictly forbidden, as well as the use of 
cutting machines, welding machines, sanders and a spray guns. Stands must be devised and prepared so that 
their construction can be obtained solely by assembling the elements that constitute them. 
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13. Available electrical power to be used is 230/400 Volts – 50cycles and is provided according to the conditions 
predicted by EDP (Electricity of Portugal). In case of fault or cut by EDP, electricity will only be provided for 
emergency exits (exclusion of exhibition and Events circuits). 


 
14. All electrical set up must be approved by CCL and the links to the general mains can only be made by same 
services. CCL will not be responsible for connecting to the mains apparatus that do not correspond to the 
information provide, and the exhibitors must name the person responsible for the stand’s electric installation 
project. Damage caused to the mains or to the specific point by these connections is the sole responsibility of the 
exhibitors. It is essential that exhibitor give the power needed in the booth. 


 
15. Requests for water and drain connections, as well as electricity and telecommunications must be done by 
written to CCL. Requests for special lines or circuits must be processed through CCL 20 (calendar) days in 
advance of the date set for set up the fair. All special circuits or lines are subjects to quotation. 
 
16. Any suspension/rigging from the pavilion structure requires authorisation from CCL and can only be made by 
CCL exclusive supplier, subject to specific quotation. Requests must be done 20 (calendar) days prior to the date 
set for the opening of the exhibition, and must enclose the suspension/rigging project and the weight to be 
suspended, so that its feasibility can be verified by CCL’s Technical Department. 


 
17. It is forbidden to use the walls of pavilions and columns to suspend or post exhibited pieces, decoration, 
construction or informative items.  


 
18. All Cleaning services must be requested to CCL. General cleaning of the exhibition area and corridors is the 
responsibility of the Organizer; cleaning of the stands is exhibitors/Organizer responsibility and will be charge 
accordingly. Is also Organizer responsibility the cost of garbage containers. 


 
19. Disassembly of the stands and removal of material cannot begin before the time officially set for closing the 
exhibition, except for special authorisation granted by the Organizer. 


 
20. Disassembly of the stands and removal of exhibited material must be concluded within the times set by CCL 
and already accept by the Organizer. Failure to comply with this deadline authorises CCL to remove the material 
and implies that all costs resulting from the measures taken to remove these materials will be charged. 
 
21. The premises must be handed over to CCL in the same condition as they were made available to the 
exhibitors/Organizer, and all costs require making them so, are from their responsibility. Repair of occasional 
damage caused by carelessness or requirements of stand assembly, as well as cost derived from such assembly, 
are the sole responsibility of exhibitors/Organizer. 
 
22. Exhibitors/Organizer are responsible for all the damage or harm caused by their structures, equipment, 
articles to be exhibited, or activities in their stand, as well as action of the subcontracted firms, when these firms 
harm visitors and other exhibitors. 
 


 


CUSTOMS, OFFICIAL PRICE LIST 


 
23. As regards matters concerning customs operations, product transportation and their conveyance within the 
premises, exhibitors must contact CCL’s official forwarding agent, the sole entity that has the authority to perform 
this function in CCL’s premises. 


 


 
ACCESS CARDS 


 
24. The free circulation in CCL’s premises is only authorizing by presented an identification card given by CCL 
when this is agreed prior with the Organizer, or given by the Organizer itself. This card should have the name of 
the exhibitor, booth number and the name of the person. 
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INSURANCE AND RESPONSIBILITY 


 
25. CCL ensures general surveillance services during the assembly and disassembly as well as duration of the 
exhibitions and other events. Exhibitors must be ensure safe keeping of their products in the times stated above, 
and arrange for celebration of a specific insurance contract for their participation in the exhibition, which should 
cover situations of robbery and a theft. Exhibitors are forbidden to allow their staff to remain in the stands after 
the daily closing time, save exceptional cases and subject to presentation of a specific written authorisation from 
CCL. 


 
26. It is CCL responsibility civil liability insurance derived from material or bodily damage suffered by accredited 
exhibitors or by visitors; 


 
 


OBLIGATIONS AND SANCTIONS 


 
27. Stands must be open during the exhibition’s opening hours, and the presence of a representative of the 
exhibitors must be ensured at all times. 


 
28. Advertising in the exhibition’s premises must comply with rules of the “Código de Práticas Legais em Matéria 
de Publicidade” of the Câmara de Comércio Internacional (International Chamber of Commerce’s Code of Legal 
Practice in Advertising Matters). 


 
29. The exhibitors are forbidden to do the following, and contempt of this rule will lead to sanctions which can 
involve closing the stand: 


 Corporate advertising 


 Advertising that makes a direct comparison with third party articles and/or products, exhibitors or not; 


 Distribution of flyers and/or promotion material outside their stands, save with official written 
authorisation from CCL; 


 All advertising which may in any way harm or bother exhibitors or visitors; 


 Distribution of balloons filled with a gas that is lighter than air;   


 Promotion of products other than those on display and/or in another industrial and/or business activity 
other than the exhibitor’s. 


 
30. Must have CCL approval: 


 The carrying out of tests or contests 


 The set up of resonant equipment in the stands, which cannot exceed 60Db. 
 


31. CCL may have the articles on display in the stands reproduced, photographed, or filmed, and it may use their 
reproductions for the purposes exclusively connected with is activity, namely the production of promotional 
material. 
 
32. Photographs or films of the stands outside opening hours require explicit written authorisation from CCL. 


 
33. Exhibitors are unequivocally committed to respecting all rules contained in the present Specific Rules for 
Fairs, Exhibitions and Other Events as well as the “General rules” for using the facilities of CCL. 


 
34. In case of disagreement as to the interpretation or implementation of the present regulation and other 
documents that may complement it, as well as facts concerning the participation of exhibitors in exhibitions or 
events organised by the Lisboa Feiras Congressos e Eventos / Centro de Congressos de Lisboa, all parties 
determine the Court of the Lisbon Comarca to be competent, hereby explicitly renouncing all others.    
 
35. The present Rules make part of the “General rules” for using the facilities of CCL. 
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